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PLEASE NOTE: THIS HANDBOOK WILL BE REVISED DURING THE 2015-16 SCHOOL YEAR TO ADJUST FOR 

NEW DISCIPLINE REPORTING CODES. WHEN THE REVISION OCCURS LATER IN THE FALL, A NEW COPY OF 

THE HANDBOOK WILL BE MADE AVAILABLE. 

 

Beginning last school year, Port Angeles School District #121 started publishing its Student Code of Conduct Handbook online 

as the primary method of distribution. The Handbook is available on the District website, www.portangeleschools.org > Students > 

Code of Conduct Handbook. Notice of publication is distributed to students and parents at local schools each year at registration and 

upon enrollment of new students. A limited number of paper copies are available, upon request, from school principals. 

The Student Code of Conduct Handbook contains all of the important policies and procedures related to student behavior and 

actions in Port Angeles School District. The Handbook describes the Positive Behavior Interventions & Supports (PBIS), as well as 

consequences and corrective actions for inappropriate conduct, including, but not limited to, suspensions and expulsions from school. 

Students have procedural due process rights in public schools, meaning they have the right to know when they are accused of doing 

something wrong and to be given an opportunity to tell their side of the story before a disciplinary decision is made. Additionally, 

students with disabilities have additional rights provided by state and federal law. 

The most significant behaviors are also listed in the Handbook, including, but not limited to, harassment (and sexual harassment), 

assault and battery, bullying (and cyber-bullying), fighting, drugs, alcohol, and tobacco violations, theft, vandalism, arson, weapons 

infractions, and threats to persons or property, as well as general conduct rules, bus rules, dress code, and rules related to mandatory 

attendance as well as the appeals process available to students and parents. 

Students and parents are expected to read and abide by the Student Code of Conduct Handbook requirements. Additionally, 

students must follow all laws of the United States and State of Washington that apply to them and any other board of education 

policies and administrative procedures that currently apply or may apply in the future. If you do not understand any part of the 

Handbook, your child’s principal will be happy to explain it to you. Your child’s school may have additional rules and procedures in 

addition to those listed in this Handbook. 

Please sign and return this form to your child’s school office by the deadline published at the beginning of the school year and 

within 24 hours of enrollment, if enrolling after annual registration periods. Your signature indicates you are aware of where to find 

the Handbook online and that you agree to read it and follow the policies and rules. 

 

Please cut and return one copy to the school office for each student enrolled. 
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PORT ANGELES SCHOOL DISTRICT NO. 121 

Port Angeles, Washington 
 

 

 

 

TO:  All Principals, Assistant Principals, Teachers, Support Staff, Parents, and Students 

 

FROM:  Dr. Marc Jackson, Ed.D., Superintendent of Schools 

  Dr. Gerald W. Gabbard, Ph.D., Assistant Superintendent – Teaching and Learning 

 

RE:  Student Code of Conduct Handbook 

 

DATE:  August 2015 

 

 

Dear Parents, Students, and Staff: 

 

Welcome back to the 2015-16 school year! We look forward to a positive partnership with you this year as our teachers, support staff, 

and principals work to provide students with a high quality educational experience. This year, we are expanding our focus on Positive 

Behavioral Interventions & Support (PBIS) and providing incentives and rewards for students who attend school, make achievement gains, 

and behave appropriately. 

 

Our schools must be safe and orderly, places where each student is free to fully participate in all educational opportunities.  We are 

committed to creating an environment where people can trust and be trusted, and where treating people with dignity and respect is a day-

to-day expectation. No one deserves less. These guidelines are aimed at creating a learning climate where everyone can learn successfully, 

and where we expect high performance and responsible behavior from students. 

 

Most students are very serious about taking full advantage of the time they spend in school.  Students who come to learn and to participate 

in extra-curricular activities seldom have problems with school rules. 

 

Port Angeles School District's student code of conduct is reasonable, consistent, respectful and progressive.  Students who do not respond 

to various corrective actions may be subject to long-term suspension or expulsion.  Students who commit "exceptional misconduct" may 

be subject to immediate suspension or expulsion. 

 

If students are not present at school, they simply can't learn.  The rule we live by is: Respect others - stay in school. We are also instituting 

some positive incentives to encourage and recognize student attendance this year. 

 

We wish each of you a successful year and know that we are here to help and support all students and parents. 

 

Distribution: This handbook is to be distributed to all students at the outset of each school year and upon enrollment in the school district. 

The handbook is distributed via the district’s website with notice to parents and students of where to find the handbook online. You may 

view a copy by going to www.portangelesschools.org > Students > Code of Conduct Handbook. 

 

Disclaimer: This handbook and policies are governed by the laws of the State of Washington and the United States of America.  The 

policies and procedures contained herein are subject to amendment from time to time by Congress, the State Legislature, or Board of 

Education.  Every attempt to provide accurate information has been made.  The most current versions are published online on the district’s 

website, www.portangelesschools.org. Please note that the 2015-16 Handbook is scheduled for policy revision in the fall. Once the new 

copy is available, it will be re-published. 

http://www.portangelesschools.org/
http://www.portangelesschools.org/
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INTRODUCTION 

 

The Port Angeles School District Student Code of Conduct Handbook sets forth the written rules and regulations of the Port Angeles School 

District regarding student conduct, recognitions and positive reinforcements, corrective actions and rights, and it indicates the types of 

misconduct for which discipline, suspension and expulsion may be imposed.  In addition to these rules and regulations, each school in the 

district may provide additional rules and procedures regarding student conduct and the administration of positive reinforcements and 

corrective actions at that school. Compliance with standards of conduct is mandatory. 

 

Every teacher, school administrator, school bus driver, and other school employees of the school district shall have the authority to impose 

reasonable consequences on any student for misconduct in accordance with the procedures specified in this handbook; to temporarily 

remove a student from a class, subject, or activity as provided for herein; and to make recommendations to appropriate school authorities 

for the discipline, suspension or expulsion of any student.  Except as otherwise provided, only a school administrator, the superintendent, 

or his or her designee may initiate a suspension or expulsion. 

 

This handbook is promulgated and distributed pursuant to Washington Administrative Code (“WAC”) Chapter 392-400, which prescribes 

substantive and procedural due process rights of students.  A copy of WAC 392-400 may be obtained from the Office of the Superintendent 

of the District or online at http://apps.leg.wa.gov/wac/.  In the event of any conflict between a school’s rules and this handbook, the terms 

of this handbook shall control.  In the event of a conflict between this handbook and the provisions of Chapter 392-400 WAC, the WAC 

shall control. 

 

This handbook is also in compliance with Public Law 101-226, Drug-Free Schools and Communities Act Amendments.  

 
 

FAMILY EDUCATION RIGHTS AND PRIVACY ACT (FERPA) [20 U.S.C. § 1232g; 34 CFR Part 99] 

 

From the U.S. Department of Education website, http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html:  

 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that protects 

the privacy of student education records. The law applies to all schools that receive funds under an applicable program of the 

U.S. Department of Education. 

 

The Family Education Rights and Privacy Act of 1974 requires school districts to notify parents that schools maintain official records 

regarding their child which include information deemed necessary to the welfare of students and the orderly operation of schools or 

information required by law and regulation.  FERPA affords parents and students over 18 years of age ("eligible students") certain rights 

with respect to the student's education records.  They are: 

 
1. The right to inspect and review the student's education records within 45 school days of the day the district receives a 

request for access. 
 

Parents or eligible students should submit to the school principal (or appropriate school official) a written request that identifies 
the record(s) they wish to inspect.  The school official will make arrangements for access and notify the parent or eligible 
student of the time and place where the records may be inspected. 

 
2. The right to request the amendment of a student's education records that the parent or eligible student believes are 

inaccurate or misleading. 
 

Parents or eligible students may ask the school to amend a record that they believe is inaccurate or misleading.  They should 
write the school principal (or appropriate official), clearly identify the part of the record they want changed, and specify why 
it is inaccurate or misleading. 

 

If the school decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or 

eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional 

information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a 

hearing. 

 

3. The right to object to disclosures of personally identifiable information contained in the student's education records, 

except to the extent that FERPA authorized disclosure without consent. 

 

http://apps.leg.wa.gov/wac/
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html


 

 

6 

 

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.  

A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff member 

(including health or medical staff and law enforcement personnel); a person serving on the school board; a person or company 

with whom the district has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); 

or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another 

school official in performing his or her tasks. 

 

A school official has legitimate educational interest if the official needs to review an education record in order to fulfill his or 

her professional responsibility. Upon request, the school discloses education records without consent to officials of another 

school district in which a student seeks or intends to enroll. 

 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply 

with the requirements of FERPA.  The name and address of the Office that administers FERPA is:  Family Policy Compliance 

Office, U.S. Department of Education, 400 Maryland Avenue SW, Washington, D.C. 20202-5920. 

 

For an Exemption Request, contact the receptionist at the Central Services Building at 216 East Fourth Street, 360.457.8575. 

 

 
 

PART I: STUDENT CONDUCT AND RESPONSIBILITIES, AND RELATED POLICIES 

 

Port Angeles School District creates and sustains learning communities that prepare each student to live, work, and learn successfully 

in a changing world.  As a result of the educational process, students should clarify their own basic values and develop a commitment to 

act upon these values within the framework of their rights and responsibilities as participants in the democratic process. 

 

Students shall comply with all federal, state and local laws, school district policies, school rules, school bus rules (see Appendix A), athletic 

code (see Appendix B), parking regulations, and with the directions of teachers, student teachers, substitute teachers, educational assistants, 

principals or other authorized school personnel when they are properly under the authority of school personnel.  Second or repeated 

violations of various school policies, rules, and regulations, is often of equal or greater concern than single violations.  The cumulative 

effects of these acts may determine the form of corrective action imposed, including suspension and/or expulsion. 

 

Note: Please see Appendices E and F for other important policies. 

 

Policy No. 3240: Student Conduct Expectations and Reasonable Sanctions  

 

The board acknowledges that conduct and behavior are closely associated with learning. An effective instructional program requires a 

wholesome and orderly school environment. The board requires that each student adhere to the rules of conduct and submit to 

corrective action taken as a result of conduct violations. The rules of conduct are applicable during the school day as well as during 

any school activity conducted on or off campus. Special rules are also applicable while riding on a school bus.  

 

Students are expected to:  

 

A. Respect the rights, person, and property of others;  

B. Pursue the required course of study;  

C. Preserve the degree of order necessary for a positive climate for learning;  

D. Comply with district rules and regulations;  

E. Submit to the authority of staff and reasonable discipline imposed by school employees and respond accordingly.  

 

Student Conduct  
The superintendent will develop written rules of conduct which will carry out the intent of the board and establish procedures 

necessary to implement this policy.  

 

Cross References: Board Policy 3241 Classroom Management, Corrective actions or Punishment; 6605 Student Safety Walking to 

School and Riding Buses 

 

Legal References: RCW 4.24.190 Action against parent for wilful injury to property by minor — monetary limitation — Common law 

liability preserved; 9A.16.020 Use of force — when lawful; 9.41 Firearms and dangerous weapons; 9.91.160 Personal protection spray 
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devices; 28A.210.310 Prohibition on use of tobacco products on school property; RCW 28A.400.110 Principal to assure appropriate 

student discipline — Building discipline standards — Classes to improve classroom management skills; RCW 28A.600.020 Exclusion 

of student from classroom — Written disciplinary procedures — Long-term suspension or expulsion; RCW 28A.600.040 Pupils to 

comply with rules and regulations; Policy No. 3240 Students 

 

Policy No. 3240P: Student Conduct Expectations and Reasonable Sanctions (Procedure) 

 

Student Conduct 

Respect for the Law and the Rights of Others 

The student is responsible as a citizen to observe the laws of the United States, the: state of Washington, and/or its subdivisions. While 

in the school, the student shall respect the rights of others. Students who involve themselves in criminal acts on school property, off 

school property at school-supervised events, or off school property — and which acts have a detrimental effect upon the maintenance 

and operation of the schools or the district — are subject to disciplinary action by the school and prosecution under the law. 

Compliance with Rules 

Students shall comply with all rules adopted by the district. Failure to do so shall be cause for corrective action. The rules shall be 

enforced by school officials: 

1. On the school grounds during and immediately before or immediately after school hours; 

2. On the school grounds at any other time when the school is being used by a school group(s); or 

3. Off the school grounds at a school activity, function, or event; or 

4. Off the school grounds if the actions of the student materially or substantially affect the educational process. 

Alteration of Records and Cheating 

Alteration of records 

The forging of any signature, falsification, alteration, or destruction of a school record or any communication between home and 

school shall be grounds for corrective action or punishment 

Cheating 

Any student who knowingly submits work of others represented as his/her own shall be considered to have cheated. Cheating also 

includes the aiding and abetting of cheating by others. 

Attendance 

A student shall not be absent or tardy from classes without an approved excuse. A student exhibiting a pattern of truancy may be 

subject to corrective action or punishment. 

Alcohol, Chemical Substances and Tobacco Products 

A student shall not knowingly possess, use, transmit, be under the influence of, or show evidence of having used any narcotic or 

hallucinogenic drug, illegal substance, alcoholic beverage, or intoxicant of any kind. Use of a drug authorized by a medical 

prescription from a registered physician shall not be considered a violation of this rule. 

Disruptive Conduct 

A student shall not intentionally cause a substantial and material disruption of any school operations. The following illustrate the kinds 

of offenses that are prohibited: 

1. Occupying a school building or school grounds in order to deprive others of its use; 

2. Blocking the entrance or exit of any school building or room in order to deprive others of passing through; 

3. Setting fire to or substantially damaging school property; 

4. Using, or threatening to use, firearms, explosives, or other weapons on the school premises, including use by an unauthorized 

student of a personal protection spray device, or use of such device in other than self-defense as defined by state law; 

5. Preventing students from attending a class or school activity; 

6. Blocking normal pedestrian or vehicular traffic on a school campus; 

7. Displaying social behavior that violates standards of acceptable social conduct, including displays of affection that are disruptive 

to the educational process; 

8. Failing to comply with reasonable requests of school district personnel; 

9. Interfering seriously with the conduct of any class or activity; and 
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10. Gambling or encouraging other students to gamble. 

Damage or Theft of Property 

A student shall not intentionally or with gross carelessness damage school or private property. 

When school property is damaged or stolen, the superintendent or designee shall seek restitution from the student or his or her parent 

as permitted by law. 

Extortion, Assault or Causing Physical Injury 

A student shall not extort anything of value, threaten injury or attempt to cause physical injury or intentionally behave in such a way 

as could reasonably be expected to cause physical injury to any person. 

Gang Activity 

A student shall not knowingly engage in gang activity on school grounds. Gang activity is defined in Policy No. 3240.  Activities, 

acts, behavior, or manner of grooming, dress, and apparel displayed, reflected, or participated in by the student shall not: 

A. Lead school officials to reasonably believe that such behavior, activities, acts, apparel, or other attributes are gang related and 

would disrupt or interfere with the school environment or activity and/or educational objectives; 

B. Present a physical safety hazard to self, other students, staff, other employees, or community members on school grounds or at 

school sponsored events; 

C. Create an atmosphere in which a student, staff; or other person's well-being is hindered by undue pressure, behavior, intimidation, 

or overt gesture or threat of violence; or 

D. Imply gang membership or affiliation by written communication, marks, drawing, painting, design, or emblem upon any school 

or personal property or on one's person. 

Any student exhibiting behaviors or gestures which symbolize gang membership, or causing and/or participating in activities 

which intimidate or affect the attendance or school routine of another student or wearing, carrying, or displaying gang 

paraphernalia, shall be subject to disciplinary action. Association with a gang, gang activities, or membership which affects the 

school environment is considered exceptional misconduct and could result in a long-term suspension or expulsion. 

If the student's behavior is in violation of any of the above provisions, he/she will be requested to make the appropriate correction. 

If the student refuses, the principal or designee will take appropriate corrective and disciplinary action in accordance with 

district policies. 

Leaving Campus during School Hours 

A student shall not leave the school campus during the school day unless excused by the school office staff. 

Loitering 

A student shall be expected to leave the school campus at the official close of the school day unless permission to do otherwise has 

been granted. 

Vulgar or Lewd Conduct 

Any lewd, indecent, or obscene act, language, or expression is prohibited. 

Repeated Misconduct 

A student shall not repeatedly fail to comply with district policies or school rules or with the direction of school staff during any 

period of time he or she is properly under the authority of school staff. 

Weapons and Dangerous Instruments 

A student shall not possess or transmit any object that can reasonably be considered a firearm, air gun or a dangerous weapon. 

Possession of firearms on school property will result in a one year mandatory expulsion, subject to appeal, with notification to parents 

and law enforcement. Students over eighteen years of age and students between fourteen and eighteen years of age with written 

parental or guardian permission may possess personal protection spray devices. No one under eighteen years of age may transmit such 

devices, nor may they be used other than in self-defense as defined by state law. Possession, transmission or use of personal protection 

spray devices under any other circumstances is a violation of this rule. 

 

Date:  10/10/2005 

Revised:  6/23/2008 
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PART II: DEFINITIONS 

 

Discipline 

Discipline shall mean all forms of corrective action or punishment other than suspension and expulsion and shall include the exclusion of 

a student from a class by a teacher or administrator for a period of time not exceeding the balance of the immediate class period.  

Discipline shall also mean the exclusion of a student from any other type of activity conducted by or in behalf of a school district, 

including its athletic program and district transportation.  A student may be detained for up to 60 minutes after school, with prior notice 

to the parents or guardians, provided the student's transportation needs are considered. 

 

Emergency Expulsion 

Emergency expulsion shall mean the immediate denial of school attendance due to an immediate and continuing danger to the student, other 

students, or school personnel or an immediate and continuing threat of substantial disruption of the educational process. 

 

Emergency Removal 

Emergency removal shall mean the immediate removal of a student from a class, subject or activity by a teacher or administrator when the 

student's presence poses an immediate and continuing danger to the student, or school personnel or an immediate and continuing threat of 

substantial disruption of the class, subject, activity or educational process of the student's school. 

 

Expulsion 

Expulsion shall mean a denial of attendance at any single subject or class or at any full schedule of subjects or classes for an indefinite 

period of time. An expulsion also may include a denial of admission to or entry upon real and personal property that is owned, leased, 

rented, or controlled by the school district. 

 

Long-Term Suspension 

Long-term suspension shall mean an out-of-school suspension which exceeds a “short-term suspension.” 

 

Parent 

Parent or parents shall mean any natural, adoptive, or custodial parent or guardian.  Students of majority age shall enjoy parental rights. 

 

School Business Day 

School business day shall mean any calendar day except Saturdays, Sundays and state school holidays, upon which the office of the 

superintendent of the school district is open to the public.  Normal office hours are 8:00 a.m. to 5:00 p.m. at the District Office. School 

business days shall be concluded upon the closure of the superintendent's office for the calendar day. 

 

Short-Term Suspension 

An out-of-school suspension for any portion of a calendar day up to and not exceeding ten consecutive school days. 

 

Suspension 

Suspension shall mean denial of attendance, other than for the balance of the immediate class period for "discipline" purposes, at any single 

subject or class or at any full schedule of subjects or classes for a stated period of time.  A suspension also may include a denial or admission 

to or entry upon real and personal property that is owned, leased, rented, or controlled by the school district. 

 
 

PART III: STUDENT MISCONDUCT AND DEFINITIONS 

 

Any conduct which materially and substantially interferes with the educational process is prohibited.  Such conduct is specifically prohibited 

on or about school grounds, on or about school-sponsored transportation, and at school events off school grounds. Misconduct is also 

prohibited off school grounds while in route between home and school and/or when the misconduct is a consequence of or is directly related 

to causes or events which occurred or originated on school grounds or at a school sponsored event. 

 

The following list of misconduct is not intended to be exclusive.  Conduct marked with an asterisk (*) has been judged, following 

consultation with an ad hoc citizens committee, to be so serious in nature and/or so serious in terms of the disruptive effect upon the 

operation of the school(s), that students may be subject to suspension for a first-time offense, and to expulsion if there is good reason to 

believe other forms of corrective action would fail if employed.  Administrative discretion is allowed on each individual case, and law 

enforcement may be informed.  (WAC 392-400-245 to 260) 

 

*1. Arson - Setting fire to or attempting to set fire to a building or property.  
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*2. Assault - The threatened or attempted use of force or violence upon the person of another, including assault, assault to staff, assault 

to student, assault with a deadly weapon, and a violent criminal offense. 

 

*3. Battery - Unlawful use of force or violence upon the person of another, including the use of a weapon or other instrument for the 

purpose of inflicting injury, including violence with or without major injuries and serious bodily injuries.  

 

*4. Bomb Threat - Threats to bomb or damage any public school building facility or property.  

 

*5. Bullying – Any intentional written, verbal, or physical act to hurt or frighten a person.  

 

6. Cheating - Intentional deception in the preparation or completion of any school assignment, examination or project, or in the 

conduct of any school-related activity.   

 

*7. Continual Willful Disobedience - Repeated refusal to follow school rules and regulations.   

 

*8. Cruelty to Animals - Causing pain and suffering to an animal. 

 

*9. Damage or Destruction of Property - Willfully or negligently cutting, defacing, or otherwise injuring in any way, real or personal 

property belonging to the school district or another person.  Parents shall be liable to the school district for all damages to school 

district property. This offense includes property damage, vandalism of school or personal property, and vandalism of staff property. 

 

*10.  Defiance - Open or willful disregard or contempt for lawful authority of a staff member. 

 

11. Disobedience - Failure or refusal to comply with or willfully disobey the lawful instructions of district personnel. 

 

*12. Disruptive Conduct - Use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or any other conduct 

to cause the substantial and material disruption or obstruction of any lawful mission, process, or function of the school, including, 

but not limited to, disrupting the learning environment, disruptive behavior, dangerous behavior, and threatening a person or 

building. 

 

*13.  Disruptive Dress and Appearance - Dress or appearance which is disruptive to the educational process and/or which threatens 

the health and safety of the student or others and results in a dress code violation. 

 

*14. Extortion - The wrongful taking of a person's money or property with that person's consent but by the use of threat or violence. 

 

15. False Accusations/Defamation - Untrue charges of wrongdoing and/or the making of defamatory statements. 

 

*16.  False Alarm - Activating a fire alarm for other than the intended purpose of the alarm. 

 

*17. Falsification/Forgery of Documents - Altering or falsifying times, names, dates, grades, addresses, or other data on school related 

documents. 

 

*18. Fighting - Mutual combat in which both parties have contributed to the situation by verbal or physical action and that does not 

result in a major injury (see Assault). 

 

*19. Gangs, Gang Activity - Generally, any act, omission, speech or gesture, or the wearing, possessing, distributing or displaying of 

any clothing, jewelry, sign or any other thing on school property or in any place involving a school-related activity in furtherance 

of or to evidence membership in any group involved in illegal, intimidating or harassing conduct likely to cause a disruption in the 

school environment or present a threat to the health and safety of students or school personnel.  Students shall also refrain from 

inciting, provoking, soliciting or pressuring others to engage in such conduct. 

 

*20. Harassment - To persistently disturb, torment or pester. 

 

*21. Hazing - Participating in, or conspiring to engage in, or conspiring for others to engage in harassing acts that injure, degrade or 

disgrace, or tend to injure, degrade or disgrace other individuals. 

 

*22. Inappropriate Discrimination - Harassment or differential treatment of an individual or group of people, on the basis of age, 

disability, national origin, race, marital status, gender, gender or sexual orientation, or socio-economic status by written or spoken 
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word, gestures or action.  Unwelcome sexual advances, requests for sexual favors, and verbal or physical conduct of a sexual 

nature constitutes discriminatory harassment and is prohibited when such conduct creates an intimidating, hostile or offensive 

educational environment or is a threat to the health or safety of students or employees. Types of harassment in this category are 

coded as discrimination, racial harassment, harassment based on disability, and sexual harassment. 

 

23. Intentional Misuse of School Equipment Supplies/Facilities - Deliberate abuse and/or misuse of school equipment, supplies, 

or facilities, including failure to follow safety rules established for laboratory instructional areas.  

 

*24.  Interference/Obstruction - Any action taken to attempt to prevent a staff member from exercising his/her lawfully assigned 

duties. 

 

*25. Intimidation - To force into or deter from some action by inducing fear on a student or staff member. 

 

  26. Initiating or participating in the dissemination of inappropriate messages or images on an electronic device, which include 

Internet and Camera/Video violations. 

 

*27. Lewd Behavior/Sexual Misconduct - Indecent or obscene acts or expressions of inappropriate sexual behavior. 

  

*28. Occupation of School Property - Occupying a school building or school grounds in order to deprive others of its use, or blocking 

normal pedestrian or vehicular traffic on school property. 

  

29. Occupying Unauthorized Area - Being present in an area(s) without permission of school authorities. 

 

*30. Offensive Social Behavior - Activities that violate standards of acceptable social conduct, including, but not limited to spitting in 

public and dress code violations. 

 

31.  Unauthorized Use of Cellular Phones or other communication devices - Using cellular phones or other communications devices 

in an unapproved manner, including cell phone usage, iPod/MP3 player usage, and unauthorized use of electronic devices. 

 

*32. Possession or Use of Drugs, Alcoholic Beverages - Possessing, using or being under the influence of any illegal substance, 

narcotic or hallucinogenic drug, noxious inhalant, alcoholic beverage or other intoxicant, drug paraphernalia, prescription drug 

prescribed to another, or any item purported to be such.  A student shall not attempt to do so or knowingly remain in any area 

where such activity is taking place. This misconduct includes unauthorized medication usage; alcohol possession, sale, and 

delivery; drugs and marijuana (including recreational and medicinal marijuana); misuse of prescription of prescription drugs; sale 

or delivery of drugs; illegal drugs; possession of drug paraphernalia only; huffing; and look-alike or pretending to have drugs or 

alcohol. 

 

*33. Possession or Use of Explosives - Possessing or using anything tending or serving to explode, such as firecrackers, bullets, 

including all fireworks and explosives. 

 

*34. Possession or Use of Tobacco - Possessing or using any kind of pipe, cigar, cigarette, other lighted smoking equipment or material, 

any tobacco product, or any product that looks like tobacco, including chewing tobacco and snuff. Also, any product that could 

reasonably be considered a tobacco product, such as electronic cigarettes, hookahs, tobacco gum, and herbal cigarettes, etc.  

 

*35. Profanity/Vulgar Language - Language that is disgusting to the senses and repulsive.  The use of vulgar or profane language by 

students whether spoken, written or gestured. This includes inappropriate language (e.g., cussing and swearing), vulgarity and 

profanity, and vulgar written or printed material. 

 

*36. Reckless Driving - Driving on or about school property in such a manner as to endanger persons or property. 

 

*37. Robbery - The taking of the property of another by violence or intimidation. 

 

*38. Sale or Delivery of Drugs or Alcohol - Distributing and/or selling or attempting to distribute and/or sell any illegal substance, 

narcotic or hallucinogenic drug, noxious inhalant, alcoholic beverage or other intoxicant, drug paraphernalia, prescription drug 

prescribed to another, or any item purported to be such, to be coded as the sale of dangerous drugs. 

  

39. Self-Identify – Failure to identify himself/herself on request to school district and/or public officials, coded as false identification. 

   

40. Tardiness - The late arrival to school or class without an official excuse. 
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*41. Sexual Harassment – Sexual harassment is defined as unwelcome sexual advances that are so severe, pervasive and objectively 

offensive that they deny or limit the student’s ability to participate in or benefit from the school’s program. Sexual harassment 

includes conduct by adult to student, by student to student, by student to adult, by male to female, by female to male, by male to 

male, and by female to female. Sexual harassment occurs when: 

 

a. Submitting to the harasser’s sexual demands is a stated or implied condition of obtaining an education or work 

opportunity or other benefit; 

b. Submission to or rejection of sexual demand is a factor in an academic, work or other school-related decision affecting 

an individual; or 

c. Unwelcome sexual or gender-directed conduct or communication interferes with an individual’s performance or creates 

an intimidating, hostile or offensive environment. 

 

*42. Theft - The unauthorized carrying away of the personal goods or property of another person or the school district.  Parents shall 

be liable to the school district for the failure to return school property loaned to a student upon demand of an employee of the 

district authorized to make the demand. 

 

*43 Trespass - Unauthorized entry into or upon the property of the school district. 

 

44. Truancy - The absence from school or class without an official excuse, or the violation of a closed campus rule. 

 

45. Unauthorized Gatherings - The assembly or meeting of students and/or non-students on school property without permission of 

school authorities. 

 

*46. Unauthorized Use of School Property - The unauthorized or illegal use of school property for non-school sponsored activities. 

 

*47. Verbal Abuse - Disrespectful and/or threatening language by a student to a staff member or another student. 

 

 *48. Violation of Suspension - Physical presence on a school campus or at a school activity while on suspension. 

 

** FOR WEAPONS – ALSO REFER TO APPENDIX D ** 

 

*49. Weapons - The possession, use, transferring or transporting of any object that is, or that could reasonably be considered to be, a 

firearm, air gun, mace or pepper spray, nun-chu-ka stick, throwing star, club, dagger, spring blade knife, or any knife the blade of 

which is automatically released by a spring mechanism or other mechanical device, or any knife having a blade which opens, or 

falls, or is ejected into position by gravity, or by an outward, downward or centrifugal thrust or movement, any other illegal knife, 

Taser, or any other dangerous weapon; and the possession of any exploding item or device that would be capable of producing 

bodily harm, damage or property or disruption of the educational process. 

  

 Students over eighteen years of age and students between fourteen and eighteen years of age with prior written parental permission 

may possess personal protection spray devices on school property. No one under eighteen years may transfer such devices, nor 

may they be used other than in self-defense as defined by state law.  Possession, transfer or use of personal protection spray devices 

under any other circumstances will be treated like dangerous weapons, including the possibility of expulsion.  

 

*50. Weapons-Firearm - As defined in RCW 9.41.010 and for the purposes of mandatory expulsion from school and reporting 

requirements, the terms firearm and/or weapon are defined by state and federal law in partially overlapping terms, as follows: 

 

1. RCW 9.41.010(1) defines a firearm as "[A] weapon or device from which a projectile may be fired by an explosive such as 

gunpowder." 

2. The federal definition of a firearm and/or weapon includes firearms as defined by state law and, in addition, certain firearm 

parts and various explosive devices. 

 

a. Any weapon which will, or is designed to, or may readily be converted to, expel a projectile by the action of an explosive. 

b. The frame or receiver of any weapon described above. 

c. Any firearm muffler or firearm silencer. 

d. Any explosive, incendiary, or poison gas: 

(1) Bomb. 
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(2) Grenade. 

(3) Rocket having a propellant charge of more than four ounces. 

(4) Missile having an explosive or incendiary charge of more than one-quarter ounce. 

(5) Mine or similar device 

e. Any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other 

propellant, and which has any barrel with a bore of more than one-half inch in diameter. 

 

f.  Any combination of parts either designed or intended for use in converting any device into any destructive device 

described in the two immediately preceding examples, and from which a destructive device may be readily assembled. 

 

g. RCW 9.94A.825 Deadly weapon special verdict—definition. 

 

In a criminal case wherein there has been a special allegation and evidence establishing that the accused or 

an accomplice was armed with a deadly weapon at the time of the commission of the crime, the court shall 

make a finding of fact of whether or not the accused or an accomplice was armed with a deadly weapon at 

the time of the commission of the crime, or if a jury trial is had, the jury shall, if it find[s] the defendant 

guilty, also find a special verdict as to whether or not the defendant or an accomplice was armed with a 

deadly weapon at the time of the commission of the crime. 

 

For purposes of this section, a deadly weapon is an implement or instrument which has the capacity to 

inflict death and from the manner in which it is used, is likely to produce or may easily and readily produce 

death. The following instruments are included in the term deadly weapon: Blackjack, sling shot, billy, sand 

club, sandbag, metal knuckles, any dirk, dagger, pistol, revolver, or any other firearm, any knife having a 

blade longer than three inches, any razor with an unguarded blade, any metal pipe or bar used or intended 

to be used as a club, any explosive, and any weapon containing poisonous or injurious gas. 

 *51 Violation of an Internet Use Agreement - The violation of an internet usage agreement between the student and the school district. 

 
 

PART IV: CONSEQUENCES FOR STUDENT MISCONDUCT 

 

As a general rule, corrective action is a progressive process.  District staff members are expected to use corrective action that is reasonably 

calculated to modify inappropriate student behavior.  If student behavior is not then modified in an appropriate fashion, staff may employ 

actions or sanctions not previously imposed in order to correct behavior. Positive reinforcements are important as well as proactive actions 

and prevention. 

 

Corrective action is a logical consequence for student conduct in violation of building disciplinary standards.  All corrective action will be 

administered in accordance with the rules and regulations appearing in Part IV of this handbook.  For minor infractions, teachers will use a 

progressive discipline system in their rooms in alignment with systems and philosophies, such as the Positive Behavior Intervention System 

(PBIS) and the principles of natural consequences in Love and Logic.  When a student has exceeded the last step in the teacher's system, or 

when a student's conduct is serious enough to warrant immediate attention by other school authorities, the student will be referred to a 

building administrator for school-wide corrective action.  School level consequences may include, but not be limited to:  conferences with 

students and/or parents; detentions; loss of privileges, peer mediation/counseling, reparations, fines, referral to law enforcement, and in-

school suspension.  Out-of-school suspensions and expulsions are reserved for the most serious of offenses.  Alternatives to suspension will 

be considered. 

 

The following guidelines are in effect for students, establishing a range of corrective actions which may be imposed as a consequence of 

exceptional misconduct.  The range of corrective actions may be mitigated at the discretion of the principal or designee when extenuating 

conditions such as counseling courses or anger management are available.  Ad hoc committees and parent organization officers have met 

to define the areas of misconduct and the range of action to be taken.  The appeal process for short and long-term suspensions shall remain 

in effect for short and long-term suspensions imposed as a result of this procedure. 

 

Safe and Drug Free School  

Under the Elementary and Secondary Educator Act (ESEA), it is important that all parents, staff and students clearly understand that by 

district policy and law, no firearms/dangerous weapons are permitted on any school facility (including buses, or school sponsored 

events).  Possession of firearms on school property will result in a one year mandatory expulsion, subject to appeal, with notification to 
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parents and law enforcement.  (RCW 28A.600.420) 

 

Policy No. 3241  

Classroom Management, Corrective Actions, or Punishment  
All students shall submit to the reasonable rules of the district. Refusal to comply with written rules and regulations established for the 

governing of the school shall constitute sufficient cause for discipline, suspension or expulsion. Corrective action and/or punishment 

for misconduct must reflect good faith effort on the part of the staff.  

 

To the extent that methods employed in enforcing the rules of the school involve professional judgment, such judgment should be (a) 

consistent from day to day and student to student, (b) balanced against the severity of the misconduct, (c) appropriate to the student's 

nature, prior behavior, and the circumstances. To implement these criteria, procedures established pursuant to Board Policy 3240 must 

be followed in correcting student misconduct. Appeal procedures have been established to provide an opportunity for review of every 

corrective action or punishment by someone in authority and to instill confidence among students and parent or legal guardian as to 

the fairness of staff.  

 

For the purposes of the district’s policies relating to corrective action or punishment:  

 

A. “Expulsion” is the exclusion from school or individual classes for an indefinite period.  

 

B. “Suspension” is the exclusion from school, or individual classes for a specific period of time, after which the student has a right to 

return.  

 

1. A suspension is “short term” if it is for a period of 10 consecutive school days or less. Separate short-term suspensions 

shall not total more than 10 school days in a semester for any student in grades K-4. Separate short-term suspensions shall not 

total more than 15 days in a semester for a student in any other grade. Students’ grades shall not be affected substantially as a 

result of a short-term suspension.  

 

2. A suspension which exceeds 10 consecutive school days are long-term suspensions.  

 

C. “Discipline” constitutes all other forms of corrective action or punishment, including brief exclusions from a class for not more 

than the remainder of the class period, including exclusion from any other type of activity conducted by or for the district.  Discipline 

shall not adversely affect specific academic grade, subject, or graduation requirements, so long as all required work is performed.  

 

The principal shall notify special education staff of any suspensions to be imposed for a student who is currently eligible for special 

education services or those who might be deemed eligible for special education. To the extent that suspensions may cumulatively or 

consecutively exceed ten days, the principal will notify relevant special education staff so that the district can ensure that special 

education discipline procedures are in place, in addition to general education discipline procedures.  

 

Once a student is expelled in compliance with district policy, the expulsion shall be brought to the attention of appropriate local and 

state authorities, including, but not limited to, the local juvenile authorities acting pursuant to the statutes dealing with the Basic 

Juvenile Court Act, in order that such authorities may address the student’s educational needs.  

 

No student shall be expelled, suspended, or disciplined in any manner for the performance of or failure to perform any act not related 

to the orderly operation of the school or school-sponsored activities or any other aspect of the educational process.  

 

The superintendent or designee shall have the authority to discipline, suspend or expel students. The superintendent shall identify the 

conditions under which a teacher may exclude a student from his or her class and shall also designate which staff are delegated the 

authority to initiate or to impose discipline, suspension, or expulsion.  

 

The parent or legal guardian and students shall be given notice of the standard of conduct the district requires regarding drug and 

alcohol use and a statement of the disciplinary sanctions for violations of that standard.  

 

Guidelines for Sanctions  

Chapter 392-400 WAC contains the following restrictions for suspensions:  

• Kindergarten through grade four - No student in grades kindergarten through four shall be subject to short-term suspensions for more 

than a total of ten school days during any single semester or trimester as the case may be, and no loss of academic grades or credit 

shall be imposed by reason of the suspension of such a student.  
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• Grades five and above program - No student in grade five and above program shall be subjected to short-term suspension for more 

than a total of fifteen school days during any single semester or ten school days during any single trimester, as the case may be.  

 

In addition to school sanctions, administrators should determine whether restitution for damage or injury should be considered.  

In the event of a conflict between the provisions of this policy and the provisions of Washington Administrative Code (“WAC”) Ch. 

392-400, the provisions of the WAC shall control.  

 

A. Rights, Responsibilities, and Authority of Certificated Staff  

 

Certificated staff shall share responsibility for supervising the behavior of students and for maintaining the standards of conduct which 

have been established.  

 

Certificated staff shall have the right to:  

 

1. Expect students to comply with school rules;  

2. Develop and/or review building rules relating to student conduct and control at least once each year. Building rules shall be 

consistent with district rules relating to student conduct and control;  

3. Exclude a student from class for all or any portion of the period or for the balance of the school day, or up to the following 

two days, or until the teacher has conferred with the principal, whichever occurs first. Prior to excluding a student, the teacher 

shall have attempted one or more corrective actions. In no case shall an excluded student be returned for the balance of a 

class period or up to the following two days without the consent of the teacher; and  

4. Receive any complaint or grievance regarding corrective action or punishment of students. They shall be given the 

opportunity to present their version of the incident and to meet with the complaining party in the event that a conference is 

arranged. 

 

B. Certificated staff shall have the responsibility to:  

 

1. (Principals shall) Distribute to students, parent(s) or guardian(s), and staff a publication defining the rights, responsibilities, 

and corrective action or punishment relating to student behavior;  

2. Respect the rights of students;  

3. Enforce the rules of student conduct fairly, consistently, and without discrimination. Any infractions shall be reported 

orally and in writing to the principal as soon as possible regardless of any corrective actions taken by the teacher;  

4. Maintain good order in the classroom, in the hallways, and on the playgrounds or other common areas of the school or 

while riding on school buses (field trip);  

5. Maintain accurate attendance records and report all cases of truancy;  

6. (Principals shall) Notify parent or legal guardian when students are suspended or expelled;  

7. Set an appropriate example of personal conduct and avoid statements which may be demeaning or personally offensive to 

any student or group of students; and  

8. Meet with a parent or legal guardian within five (5) school days upon request to hear a complaint regarding the use of 

classroom materials and/or teaching strategies that is being employed in the classroom.  

 

C. Certificated staff shall have the authority to:  

 

1. Use such reasonable action as is necessary to protect himself or herself, a student, or others from physical abuse or injury.  

2. Remove a student from class for all or any portion of the period or for the balance of the school day, or up to the following 

two days, or until the teacher has conferred with the principal, whichever occurs first.  

3. Detain a student after school for up to 60 minutes with prior notice to the parent or legal guardian and due consideration 

for bus transportation.  

4. (Principals shall) Impose suspension or expulsion when appropriate.  

 

D. Student Discipline  

 

The methods employed in enforcing the rules of the school involve professional judgment. Such judgment should be:  

 

1. Consistent from day to day and student to student;  

2. Balanced against the severity of the misconduct;  

3. Appropriate to the student’s nature, prior behavior;  

4. Fair to the student, parent or legal guardian, and others, and  

5. Effective.  
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Since these criteria may be in conflict, established procedures must be followed in correcting misbehavior. Appeal procedures have 

been established in order to provide an opportunity for every corrective action or punishment to be reviewed by someone in authority 

and to instill confidence among students and parent or legal guardian as to the essential fairness of staff.  

 

In order to develop an environment conducive to learning, the principal shall confer with certificated staff at least once per year to 

develop and/or review rules of conduct to be employed in the school and corrective actions and punishment that may be employed in 

the event of rule infractions.  

 

E. Detention  

 

For minor infractions of school rules or regulations, or for minor misconduct, staff may detain students after school hours for not more 

than 60 minutes on any given day with prior notice to the parent or legal guardian.  

 

Preceding the assignment of such corrective action, the staff member shall inform the student of the nature of the offense charged and 

of the specific conduct which allegedly constitutes the violation. The student shall be afforded an opportunity to explain or justify his 

or her actions to the staff member.  

 

Detention shall not begin until the parent or legal guardian has been notified (except in the case of the adult student) for the purpose of 

informing him or her of the basis and reason for the detention and to permit him or her to make arrangements for the necessary 

transportation of the student when he or she has been detained after school hours for corrective action.  

 

Students detained for corrective action shall be under the direct supervision of a staff member.  

 

The principal shall be responsible for seeing that time which students spend for corrective action shall be used constructively.  

 

F. In-School Detention (In-School Suspension) 

 

The district strives to maintain high standards of attendance. Students who are not in school are denied the opportunity to learn. 

Corrective actions including detention and expulsion are reserved to those students who actively threaten other students, staff or the 

overall school environment.  

 

The district, therefore, has created an in-school detention program which temporarily removes the student from the regular 

environment but permits the student to maintain his or her educational progress.  

 

Students who are assigned to in-school detention are granted this opportunity as a privilege and are expected to comply with the 

expectations of staff. The superintendent or designee shall establish guidelines for the operation of in-school detention program.  

 

G. Appeal Process for Disciplinary Action  

 

Any parent or guardian or student who is aggrieved by the imposition of discipline shall have the right to an informal conference with 

the principal for the purpose of resolving the grievance. At such conference the student and parent or legal guardian shall be subject to 

questioning by the principal and shall be entitled to question staff involved in the matter being grieved.  

 

The parent or legal guardian and student, after exhausting this remedy, shall have the right, upon two (2) school business day’s prior 

notice, to present a written and/or oral grievance to the superintendent. If the grievance is not resolved, the parent or legal guardian 

and student, upon two (2) school business day’s prior notice, shall have the right to present a written grievance to the board during its 

next regular meeting. A closed meeting may be held for the purpose of considering the grievance. The Board of Directors shall notify 

the parent or legal guardian and student of its response to the grievance within ten (10) school business days after the date of the 

regular meeting in which the grievance was presented. The disciplinary action shall continue not with-standing implementation of the 

grievance procedure unless the principal, superintendent or board elects to postpone such action.  

 

H. Suspensions or Expulsions  

 

The nature and circumstances of the student conduct violation must reasonably warrant a suspension or expulsion. As a general rule 

no student shall be suspended for a short or long term suspension unless other forms of corrective action reasonably calculated to 

modify his or her conduct have previously been imposed upon the student as a consequence of misconduct of the same nature.  
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However, a student may be suspended for exceptional misconduct, other than absenteeism, when such misconduct is of frequent 

occurrence or is serious in nature and/or is disruptive to the operation of the school. The superintendent, following consultation with a 

representative ad hoc citizens’ committee, shall recommend for board approval, the nature and extent of the corrective actions and/or 

punishments which may be imposed as a consequence of exceptional misconduct. An exception may be granted by an administrator 

and/or hearing officer when warranted by extenuating circumstances. No student shall be suspended or expelled because of one or 

more unexcused absence(s) pursuant to Board Policy 3122.  

 

I. Short-Term Suspension  

 

In the event the proposed corrective action of a student is to include the denial of the right of school attendance from any single class 

for one (1) to ten (10) school days or full schedule of classes for one (1) to ten (10) school days, a conference shall first be conducted 

with the student as follows:  

 

1. An oral or written notice of the charges shall be provided to the student;  

2. An oral or written explanation of the evidence in support of the charges shall be provided to the student;  

3. An oral or written explanation of the suspension which may be imposed shall be provided to the student; and  

4. The student shall be provided the opportunity to present his or her explanation.  

 

The parent or legal guardian of the student shall be notified of the reason for the suspension and the duration of the suspension orally 

or by U.S. mail as soon as reasonably possible. Any student subject to a short-term suspension shall be provided the opportunity upon 

return to make up assignments and tests if:  

 

1. Such assignments or tests have a substantial effect upon the student’s semester grade or grades; or  

2. Failure to complete such assignments or tests would preclude the student from receiving credit for the course or courses.  

 

J. Appeal Process for Short-Term Suspension  

 

Any parent or guardian or student who is aggrieved by the imposition of a short-term suspension shall have the right to an informal 

conference with the principal for the purpose of resolving the grievance. At such conference the student and parent or legal guardian 

shall be subject to questioning by the principal and shall be entitled to question staff involved in the matter being grieved.  

The parent or legal guardian and student after exhausting this remedy shall have the right, upon two school business days’ prior notice, 

to present a written and/or oral grievance to the superintendent or designee. If the grievance is not resolved, the parent or legal 

guardian and student, upon two school business days prior notice, shall have the right to present a written grievance to the Board of 

Directors at its next regular meeting, or at a meeting held within 30 days, whichever is earlier. A closed meeting may be held for the 

purpose of considering the grievance. The Board shall notify the parent or legal guardian and student of its response to the grievance 

within ten school business days after the date when the grievance was presented. The short-term suspension shall continue 

notwithstanding implementation of the grievance procedure unless the principal, superintendent or board elects to postpone such 

action.  

 

K. Emergency Expulsion  

 

A student may be excluded from school prior to a hearing without other forms of corrective action if the principal reasonably believes 

the student is an immediate and continuing danger to him or herself, other students, staff, or administrators or is a substantial 

disruption to the educational process of the school. Such emergency expulsion shall continue until the student is reinstated by the 

principal or until a fair hearing is held and the expulsion is either upheld or reversed on appeal.  

 

The affected student and parent or legal guardian may request a hearing on the emergency expulsion. Written Notice of the availability 

of a hearing shall be delivered to the parent or legal guardian and student by certified mail or in person within twenty-four hours of the 

emergency expulsion acknowledging the receipt or the written certification of the person making personal delivery. The notice shall 

be in the parent or legal guardian primary language to the extent feasible and shall supply:  

 

1. the alleged misconduct and the school rules alleged to have been violated;  

2. the recommended corrective action or punishment;  

3. the right to a hearing;  

4. the notice that if a written request for a hearing is not received by the staff member named in the notice within ten school 

business days after the notice is received, the hearing shall be waived; and  

5. the date by which the request for a hearing must be received.  
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If a hearing is requested, the superintendent or designee shall schedule the matter for a hearing within three school business days of 

such request.  

 

The parent or legal guardian and student and the district or representatives shall be permitted to inspect in advance of such hearing any 

affidavits or exhibits which are to be submitted at the hearing. The parent or legal guardian and student shall have the opportunity to 

be represented by counsel, to explain the alleged misconduct and to present affidavits, exhibits, and such witnesses as desired, as well 

as the opportunity to question witnesses.  

 

The hearing shall be conducted before a hearing officer appointed by the superintendent. Such hearing officer shall not be a witness 

and shall determine the facts of each case solely on the evidence presented at the hearing. The hearing officer shall state in writing the 

findings as to the facts, conclusions and disposition to be made. The decision shall be provided to the parent or legal guardian and 

student or counsel within one school business day of the hearing.  

 

The hearing officer may continue the emergency expulsion if he or she finds that the student continues to present an immediate and 

continuing danger to him or her, other students, staff, or administrators or continues to cause a substantial disruption to the educational 

process of the school.  

 

L. Long-Term Suspensions or Expulsions  
 

A long-term suspension or expulsion may be imposed by the principal or designee only after a fair hearing is made available to the 

affected student and parent or legal guardian. Written notice of the availability of a hearing shall be delivered to the parent or legal 

guardian and student by certified mail or in person. The notice shall be in the parent’s or guardian’s primary language to the extent 

feasible and shall supply:  

 

1. the alleged misconduct and the school rules alleged to have been violated;  

2. the recommended corrective action or punishment;  

3. the right to a hearing;  

4. the notice that if a written request for a hearing is not received by the staff member named in the notice within three school 

business days after the notice is received, the hearing shall be waived and the recommended corrective action or punishment 

shall take effect; and  

5. the date by which the request for a hearing must be received.  

 

If a hearing is requested, the superintendent or designee shall schedule the matter for a hearing within three school business days of 

such request.  

 

The parent or legal guardian and student and the district or representatives shall be permitted to inspect in advance of such hearing any 

affidavits or exhibits which are to be submitted at the hearing. The parent or legal guardian and student shall have the opportunity to 

be represented by counsel, to explain the alleged misconduct and to present affidavits, exhibits, and such witnesses as desired, as well 

as the opportunity to question witnesses.  

 

The hearing shall be conducted before a hearing officer appointed by the superintendent. Such hearing officer shall not be a witness 

and shall determine the facts of each case solely on the evidence presented at the hearing. The hearing officer shall state in writing the 

findings as to the facts, conclusions and disposition to be made. The decision shall be provided to the parent or legal guardian and 

student or counsel within five school business days of the hearing.  

 

M. Appeal Process for Long-Term Suspension or Expulsion  

 

If a long-term suspension or expulsion is imposed, the parent or legal guardian and student shall have the right to appeal the hearing 

officer’s decision by filing a written notice of appeal at the office of the hearing officer within three (3) school business days after the 

date of receipt of the decision. The long term suspension shall begin following the three (3) day appeal period. The Board of Directors 

shall schedule and hold a meeting to informally review the matter within ten school business days from receipt of such appeal. The 

purpose of the meeting shall be to confer with the parties in order to decide upon the most appropriate means of handling the appeal.  

 

At that time the student, parent or legal guardian, and/or counsel shall be given the right to be heard and shall be granted the 

opportunity to present such witnesses and testimony as the board deems reasonable. Prior to adjournment, the Board of Directors shall 

agree to one of the following procedures:  

 

1. Study the hearing record or other materials submitted and record its findings within ten (10) school business days;  
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2. Schedule and hold a special meeting to hear further arguments on the case and record its findings within 15 school 

business days; or  

3. Hear and try the case de novo before the Board within ten (10) school business days.   

 

Any decision by the board to impose or to affirm, reverse or modify the imposition of suspension or expulsion upon a student shall be 

made only by:  

 

1. Those board members who have heard or read the evidence;  

2. Those board members who have not acted as a witness in the matter; and  

3. A majority vote at a meeting at which a quorum of the board is present.  

 

Within 30 calendar days of receipt of the board’s final decision, any parent or legal guardian and student desiring to appeal any action 

upon the part of the board regarding the suspension or expulsion may serve a notice of appeal upon the board and file such notice with 

the superior court clerk of the county. Such notice shall also set forth in a clear and concise manner the errors complained of.  

 

N. Emergency Removal  

 

A student may be removed immediately from a class or subject by a teacher or administrator without other forms of corrective action 

and sent to the principal or a designated school official, without first attempting corrective action, provided that the teacher or 

administrator has good and sufficient reason to believe that the student’s presence poses an immediate and continuing danger to the 

student, other students or staff or an immediate and continuing threat of substantial disruption of the class, subject, or educational 

process of the student’s school. The removal shall continue only until:  

 

1. The danger or threat ceases; or  

2. The principal acts to impose discipline, impose a short-term or long-term suspension or expulsion or to impose an 

emergency expulsion.  

 

The principal shall meet with the student as soon as reasonably possible following the student’s removal and take or initiate 

appropriate corrective action or punishment. In no case shall the student’s opportunity for such meeting be delayed beyond 

commencement of the next school day. 

  

The teacher or administrator who removed the student shall be notified of the action which has been taken or initiated.  

Readmission Application Process  

 

Any student who has been suspended or expelled shall be allowed to make application for readmission at any time. If a student desires 

to be readmitted to the school from which he or she has been suspended or expelled, the student shall submit a written application to 

the principal, who shall recommend admission or non-admission to the superintendent or designee. If a student wishes admission to 

another school, he or she shall submit the written application to the superintendent. The application shall include:  

 

1. Reasons the student wants to return and why the request should be considered;  

2. Evidence which supports the request; and  

3. A supporting statement from the parent or legal guardian or others who may have assisted the student.  

 

The superintendent or designee shall, in writing, advise the parent or legal guardian and student of the decision within seven school 

days of the receipt of such application.  

 

Cross References: Board Policy 2161 Education of Students with Disabilities  

3122 Excused and Unexcused Absences  

4210 Regulation of Dangerous Weapons on School Premises  

Legal References: RCW 9A.16.100 Use of force on children  

9.41.280 Possessing dangerous weapons on school facilities  

28A.225.020 School’s duties and juvenile’s failure to attend school  

28A.225.030 Petition to juvenile court to assume jurisdiction  

28A.400.110 Principal to assure appropriate student discipline  

28A.600.010 Government of schools, pupils, employees, rules and regulations for — Due process guarantees — Enforcement  

28A.600.020 Government of schools, pupils, employees, rules and regulations for — to insure optimum learning atmosphere  

28A.600.040 Pupils to comply with rules and regulations  

28A.600.420 Firearms on school premises, transportation, or facilities — Penalty — Exemptions  

20 USC 3171 et. seq. Drug-Free Schools and Communities Act  
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WAC 392-400-205 Definitions (Pupils)  

392-400-225  

 

Policy 3241 Classroom Management, Corrective Actions, or Punishment (Procedure) 

 

A. Exceptional Misconduct  
The following activities are prohibited by school district regulations as identified and recommended by the Port Angeles Ad Hoc 

Citizens Committee. Students who violate the proscribed activities are subject to the following range of corrective actions: probation, 

immediate suspension or expulsion. Prohibited activities which can result in expulsion are “exceptional misconduct.” 

 

The following guidelines are in effect for students to establish a range of 

corrective actions which may be imposed as a consequence of 

exceptional misconduct. The range of corrective actions may be 

mitigated at the discretion of the principal or designee when extenuating 

conditions such as counseling, courses, or anger management are 

available. An ad hoc committee and/or parent organization officers have 

met to define the areas of misconduct and the range of action to be taken. 

The appeal process for short and long-term suspensions shall remain in 

effect for short and long term suspensions imposed as a result of this 

procedure  

 

 

 

 

 

 

 

 

 

Actions That May Be Taken:  

 

Minimum Days      

                                             

Maximum Days 

Proscribed Activities and Definitions 
1. Arson or Attempted Arson – Setting fire to 

or attempting to set fire to a building or 

property.  

 

 

5-day suspension  

 

Expulsion  

 

2. Assault – The threatened or attempted use of 

force or violence upon the person of another.  

 

Assault of a staff member  

Assault with a deadly weapon  

 

10-day suspension  

10-day suspension  

Semester suspension  

 

Expulsion  

Expulsion  

Expulsion  

 

3. Battery – Unlawful use of force or violence 

upon the person of another, including the use of 

a weapon or other instrument for the purpose of 

inflicting injury.  

 

Battery of a staff member  

 

10-day suspension  

10-day suspension  

 

Expulsion  

Expulsion  

 

4. Bomb Threat – Threats to bomb or damage 

any public school building facility or property.  

 

 

Expulsion  

 

Expulsion  

 

5. Bullying – Any intentional written, verbal or 

physical act to hurt or frighten a person.  

 

 

3-day suspension  

 

Expulsion  

 

6. Cheating – Intentional deception in the 

preparation or completion of any school 

assignment, examination or project, or in the 

conduct of any school-related activity.  

 

 

Probation  

 

3-day suspension 
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Proscribed Activities and Definitions      Action That May Be Taken 

          Minimum  Maximum 

          Days  Days 

7. Continual Willful Disobedience – Repeated refusal to follow 

school rules and regulations. 

3-day 

suspension 

Expulsion 

8. Cruelty to Animals - Causing pain and suffering to an animal. Probation Expulsion 

9. Damage or Destruction of Property or Vandalism – Willfully 

or negligently cutting, defacing, or otherwise injuring in any way, 

real or personal property belonging to the school district or 

another person.  Parent or guardians shall be liable to the school 

district for all damages to school district property. 

Probation Expulsion 

10. Defiance – Open or willful disregard or contempt for lawful 

authority of a staff member. 

5-day 

suspension 

Expulsion 

11. Disobedience – Failure or refusal to obey the lawful instructions 

of district personnel. 

Probation 5-day 

suspension 

12. Disruptive Conduct – Use of violence, force, noise, coercion, 

threat, intimidation, fear, passive resistance, or any other conduct 

to cause the substantial and material disruption or obstruction of 

any lawful mission, process, or function of the school. 

Probation 5-day 

suspension 

13. Disruptive Dress and Appearance – Dress or appearance which 

is disruptive to the educational process and/or which threatens the 

health and safety of the student or others. 

Probation 5-day 

suspension 

14. Extortion – The wrongful taking of a person's money or property 

with that person's consent but by the use of threat or violence. 

5-day 

suspension 

Expulsion 

15. False Accusations or Defamation – Untrue charges of wrong-

doing and/or the making of defamatory statements. 

Probation 5-day 

suspension 

16. False Alarm – Activating a fire alarm for other than the intended 

purpose of the alarm. 

3-day 

suspension 

Expulsion 

17. Falsification or Forgery of Documents – Altering or falsifying 

times, names, dates, grades, addresses, or other data on school 

related documents. 

Probation Expulsion 

18. Fighting – Mutual combat in which both parties have contributed 

to the situation by verbal or physical action. 

10-day 

suspension 

Expulsion 

19. Gangs, Gang Activity – Generally, any act, omission, speech or 

gesture, or the wearing possessing, distributing or displaying of 

any clothing, jewelry, sign or any other thing on school property 

or in any place involving a school-related activity in furtherance 

of or to evidence membership in any group involved in illegal, 

intimidating or harassing conduct likely to cause a disruption in 

the school environment or present a threat to the health and safety 

Probation  Expulsion 
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of students or school personnel.  Students shall also refrain from 

inciting, provoking, soliciting or pressuring others to engage in 

such conduct. 

20. Harassment – To persistently disturb, torment or pester. Probation 5-day 

suspension 

21. Hazing – Participating in, or conspiring to engage in, or 

conspiring for others to engage in harassing acts that injure 

degrade or disgrace, or tend to injure, degrade or disgrace other 

individuals. 

Probation 5-day 

suspension 

22. Inappropriate Discrimination – Harassment or differential 

treatment of an individual or group of people, on the basis of 

age, disability, national origin, race, marital status, gender, or 

socio-economic status by written or spoken word, gestures or 

action.  Unwelcome sexual advances, requests for sexual favors, 

and verbal or physical conduct of a sexual nature constitutes 

discriminatory harassment and is prohibited when such conduct 

creates an intimidating, hostile or offensive school environment 

or is a threat to the health or safety of students or employees. 

Probation Expulsion 

23. Intentional Misuse of School Equipment Supplies or 

Facilities – Deliberate abuse and/or misuse of school 

equipment, supplies, or facilities, including failure to follow 

safety rules established for laboratory instructional areas. 

3-day 

suspension 

Expulsion 

24. Interference or Obstruction – Any action taken to attempt to 

prevent a staff member from exercising his or her lawfully 

assigned duties. 

Probation Expulsion 

25. Intimidation – To force into or deter from some action by 

inducing fear on a student or staff member. 

Probation Expulsion 

26. Initiating or participating in the dissemination of 

inappropriate messages or images including transmitting, 

viewing or possessing images of a sexually explicit nature on an 

electronic device. 

Minimum 

 

 

 

 

Maximum 

Short-term 

suspension, 

law 

enforcement 

notified 

Expulsion, law 

enforcement 

notified 

  



 

 

23 

 

27. Lewd Behavior or Sexual Misconduct – Indecent or 

obscene acts or expressions of inappropriate sexual behavior. 

Probation Expulsion 

28. Occupation of School Property – Occupying a school 

building or school grounds in order to deprive others of its 

use, or blocking normal pedestrian or vehicular traffic on 

school property. 

3-day 

suspension 

Expulsion 

29. Occupying Unauthorized Area – Being present in an area(s) 

without permission of school authorities. 

Probation 5-day 

suspension 

30. Offensive Social Behavior – Activities that violate standards 

of acceptable social conduct. 

Probation 5-day 

suspension 

31. Unauthorized Use of Cellular Phones or other 

communication devices – Using cellular phones or other 

communications devices in an unapproved manner. 

Probation 5-day 

suspension 

32. Possession or Use of Drugs, Alcoholic Beverages – 

Possessing, using or being under the influence of any illegal 

substance, narcotic or hallucinogenic drug, noxious inhalant, 

alcoholic beverage or other intoxicant, drug paraphernalia, 

prescription drug prescribed to another, or any item purported 

to be such.  Nor shall a student attempt to do so or knowingly 

remain in any area where such activity is taking place. 

60-day 

suspension 

Expulsion 

33. Possession or Use of Explosives – Possessing or using 

anything tending or serving to explode, such as firecrackers or 

bullets. 

3-day 

suspension 

Expulsion 

34. Possession or Use of Tobacco Products – Possessing or 

using any kind of pipe, cigar, cigarette, other lighted smoking 

equipment or material, any tobacco product, or any product 

that looks like tobacco. Also, any product that could 

reasonably be considered a tobacco product. 

3-day 

suspension 

5-day 

suspension 

35. Profanity or Vulgar Language – Language that is disgusting 

to the senses, repulsive.  The use of vulgar or profane 

language by students whether spoken, written or gestured. 

Probation 5-day 

suspension 

36. Reckless Driving – Driving on or about school property in 

such a manner as to endanger persons or property. 

Probation 5-day 

suspension 

37. Robbery – The taking of the property of another by violence 

or intimidation. 

5-day 

suspension 

Expulsion 

38. Sale or Delivery of Drugs or Alcohol – Distributing and/or 

selling or attempting to distribute and/or sell any illegal 

substance, narcotic or hallucinogenic drug, noxious inhalant, 

alcoholic beverage or other intoxicant, drug paraphernalia, 

prescription drug prescribed to another or any item purported 

60-day 

suspension 

Expulsion 



 

 

24 

 

to be such. 

39. Self-Identify – Failure to identify self on request to school 

district and/or public officials. 

Probation 3-day 

suspension 

40. Tardiness – The late arrival to class without an official 

excuse. 

Probation 3-day 

suspension 

41. Sexual Harassment – Sexual harassment is defined as 

unwelcome sexual advances that are so severe, pervasive and 

objectively offensive that they deny or limit the student’s 

ability to participate in or benefit from the school’s program. 

Sexual Harassment includes conduct by adult to student, by 

student to student, by male to female, by female to male, by 

male to male and by female to female. Sexual harassment 

occurs when: 

 

a. Submitting to the harasser’s sexual demands is a stated 

or implied condition of obtaining an education or work 

opportunity or other benefit; 

b. Submission to or rejection of sexual demand is a factor 

in an academic, work or other school-related decision 

affecting an individual; or 

c. Unwelcome sexual or gender-directed conduct or 

communication interferes with an individual’s 

performance or creates an intimidating, hostile or 

offensive environment. 

Probation 

 

 

 

Probation 

Expulsion 

 

 

 

Expulsion 

42. Theft – The unauthorized carrying away of the personal 

goods or property of another person or the school district.  

Parent or guardians shall be liable to the school district for the 

failure to return owned, operated, or leased school property 

loaned to a student upon demand of any employee of the 

district authorized to make the demand. 

5-day 

suspension 

Expulsion 

43. Trespass – Unauthorized entry into or upon the property of 

the school district. 

3-day 

suspension 

5-day 

suspension 

44. Truancy – The absence from class without an official excuse, 

or the violation of a closed campus rule. 

Probation 3-day 

suspension 

45. Unauthorized Gatherings – The assembly or meeting of 

students and/or non-students on school property without 

permission of school authorities. 

Probation 3-day 

suspension 

46. Unauthorized Use of School Property – The unauthorized 

or illegal use of owned, operated, or leased school property 

for non-school sponsored activities. 

Probation 5-day 

suspension 
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47. Verbal Abuse – Disrespectful and/or threatening language to 

a staff member. 

3-day 

suspension 

Expulsion 

48. Violation of Suspension - Physical presence on a school 

campus or at a school activity while on suspension. 

3-day 

suspension 

Expulsion 

49. Weapons – The possession, use, transferring or transporting 

of any object that is, or that could reasonably be considered to 

be, a firearm, air gun, mace or pepper spray, nun-chu-ka stick, 

throwing star, club, dagger, spring blade knife, or any knife 

the blade of which is automatically released by a spring 

mechanism or other mechanical device, or any knife having a 

blade which opens, or falls, or is ejected into position by 

gravity, or by an outward, downward or centrifugal thrust or 

movement, any other illegal knife, taser, or any other 

dangerous weapon; and the possession of any exploding item 

or device that would be capable or producing bodily harm, 

damage or property or disruption of the educational process.  

Students over eighteen years of age and students between 

fourteen and eighteen years of age with prior written parental 

permission may possess personal protection spray devices on 

school property.  No one under eighteen years may transfer such 

devices, nor may they be used other than in self-defense as 

defined by state law.  Possession, transfer or use of personal 

protection spray devices under any other circumstances will be 

treated like dangerous weapons, including the possibility of 

expulsion. 

5-day 

suspension 

 

5-day 

suspension 

Expulsion 

 

 

Expulsion 

50. Weapons-Firearm – as defined in RCW 9.141.010 and for 

the purposes of mandatory expulsion from school and 

reporting requirements, the terms firearm and/or weapon are 

defined by state and federal law in partially overlapping 

terms, as follows: 

1. RCW 9.41.010(1) defines a firearm as "[A] weapon or device 

from which a projectile may be fired by an explosive such as 

gunpowder." 

2. The federal definition of a firearm and/or weapon includes 

firearms as defined by state law and, in addition, certain 

firearm parts and various explosive devices. 

a. Any weapons which will, or is designed to, or may readily 

be converted to, expel a projectile by the action of an 

explosive. 

b. The frame or receiver of any weapon described above. 

c. Any firearm muffler or firearm silencer. 

Expulsion 

for one 

calendar 

year, 

notificatio

n to law 

enforceme

nt 

 

 

 

 

 

 

 

 

 

 

 



 

 

26 

 

d. Any explosive, incendiary, or poison gas: 

(1) Bomb. 

(2) Grenade. 

(3) Rocket having a propellant charge of more than four 

ounces. 

(4) Missile having an explosive or incendiary charge of 

more than one-quarter ounce. 

(5) Mine or similar device 

e. Any weapon which will, or which may be readily converted 

to, expel a projectile by the action of an explosive or other 

propellant, and which has any barrel with a bore of more 

than one-half inch in diameter. 

f. Any combination of parts either designed or intended for 

use in converting any device into any destructive device 

described in the two immediately preceding examples, and 

from which a destructive device may be readily assembled. 

 

 

Expulsion 

for one 

calendar 

year, law 

enforce-

ment noti-

fied 

 

51. Violation of an internet use agreement – The violation of an 

internet usage agreement between the student and the school 

district 

Probation 5-day 

suspension 

 

 

B. In-School Detention 

 

Guidelines for the in-school detention program are as follows:  

A. A student who is afforded the opportunity to be assigned to the in-school detention program as an option 

to suspension shall agree to the conditions specified by the school principal. Unless the student is of 

majority age, concurrence from the parent or guardian is necessary; 

B. The in-school detention program is designed to encourage learning. Students will be expected to work 

on their classroom assignments at all times; 

C. Any act of inappropriate conduct by a student while in the in-school detention program shall result in the 

termination of the in-school detention, and the imposition of other corrective action. 

D. A student shall remain isolated from other students throughout the school day and will be denied the 

opportunity of participating in any school activities while in the in-school detention program; and 

E. An assignment to the in-school detention program shall not exceed five days. As such, the appeal 

process for a short-term suspension shall be in effect. 

Specific rules and building procedures shall be developed by the school. 

 

Long-Term Suspension or Expulsion Hearing Procedures 

In the event a hearing is requested, the superintendent shall appoint the hearing officer who may be any 

certificated staff member who is not involved in the incident giving rise to the hearing. The hearing officer shall: 

1. Ensure that the district scheduled the hearing for a specified date, time, and place within three (3) school 

business days after the date on which the request for a hearing was received. The hearing officer may postpone 
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the date and time and change the place for good cause or upon the mutual agreement of the parties. 

2. Give written notice of the date, time, and place of the hearing to the principal, the parent or guardian, and 

student; 

3. Answer any questions that the parent or guardian and student or counsel may have about the nature and conduct 

of the hearing; 

4. Conduct the hearing with full authority to control the conduct of all persons present, subject to the general 

directions of this procedure, and to limit questioning that is unproductive or irrelevant;  

5. Write findings of fact, conclusions, and disposition of the case;  

6. Transmit the written findings, conclusions, and disposition to the superintendent, the principal, the parent or 

guardian, and student or their attorney within five (5) school days after the hearing;  

7. If the student is under an emergency expulsion, the hearing officer shall render his or her decision within one 

(1) school business day of the conclusion of the hearing. 

In the event of any conflict between the provisions of this procedure, and the provisions of Policy 3241, the 

provisions of the policy shall control. 

The parent or guardian and student may request an open or closed hearing. A closed hearing may be attended only 

by the hearing officer, superintendent, principal, student, parent or guardian, and counsel. Witnesses should be 

present only when they are giving information. Even in an open hearing, the hearing officer may exclude witnesses 

prior to the time that they complete their testimony. At times when the student's psychological or emotional 

problems are being discussed, he or she may be excluded at the discretion of the hearing officer with the 

concurrence of the parent or guardian and counsel. In an open hearing only those persons designated as witnesses 

shall have the right to speak. 

At least two (2) days before the hearing the principal shall make available in his or her office any exhibits, 

affidavits, or the signed statements which are the basis for the alleged misconduct and the penalty suggested by the 

principal. These may be examined and copied by the parent or guardian, student, or counsel. If the principal later 

receives any further information that shall be employed at the hearing, he or she shall notify the parties involved 

and make copies available before the hearing. The principal may request a similar opportunity to review exhibits or 

statements to be used by the parent or guardian, student, or counsel. 

Upon completion of the presentation of the evidence, the hearing officer shall render a written decision, setting 

forth the findings of fact, conclusions, and the disposition decided upon. The disposition need not be the action 

initiated by the principal but shall not exceed it. The decision shall be provided to the parent or guardian, student, or 

to counsel.  

When two or more students are charged with violating the same rule and have acted in concert and the facts are 

essentially the same for all students, a single hearing may be conducted for them if the hearing officer believes that 

the following conditions exist: 

1. A single hearing shall not likely result in confusion; and 

2. No student shall have his or her interest substantially prejudiced by a group hearing. 

If the hearing officer finds that during the hearing a student's interests shall be substantially prejudiced by the group 

hearing, the hearing officer may order a separate hearing for that student. The parent or guardian and student have 

the right to petition for an individual hearing. 

 

 

Date: 8/27/2007 

Revised: 8/24/2009, 8/09/2010 
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PART V: GENERAL CORRECTIVE ACTIONS 

 

Discipline in the form of corrective actions may be imposed upon a student for violation of the rules of the school district, subject to the 

following limitations: 

  

1. No form of discipline shall be enforced in such a manner as to prevent a student from accomplishing specific academic grade, 

subject, or graduation requirements. 

 

2. A student's academic grade or credit in a particular subject or course may be adversely affected by reason of tardiness or 

absences only to the extent and upon the basis that the student's attendance and/or participation is related to the instructional 

objectives or goals of the particular course and the student's attendance has been identified by the teacher pursuant to policy of 

the school district as a basis for grading, in whole or in part, in the particular subject or course, and pre-approved by the 

administration. 

 

Corporal Punishment 

Corporal punishment is not authorized in the public schools of Washington State. 

 

Students with Disabilities 

Students with disabilities are subject to the same rules of student conduct and corrective action procedures as other students. However, 

when a proposed action constitutes a significant change in placement, the procedures outlined in Board Policy 2161 shall be followed.  

Additionally, the U.S. Supreme Court’s ruling in Honig v. Doe (1988) shall apply, which limits suspensions to 10 days per year before a 

manifestation determination hearing must be held by the IEP team. 

 

(See Policy and Procedure 3241) 

 
 

PART VI: EXPULSION 

 

Notice of Expulsion 

Prior to the expulsion of a student, a written notice of an opportunity for a hearing shall be delivered in person or by certified mail to the 

student and to parent.  This notice shall be in the primary language of the student and parent and it shall: 

 

1. Specify the student's alleged misconduct and the school district rule alleged to have been violated; 

 

2. Set forth the corrective action proposed by the district and the right of the student and parent to a hearing for the purpose of 

contesting the allegations; 

 

3. Inform the student and parent that a written request for such a hearing must be received by a designated school district employee 

on or before the expiration of the third school business day after their receipt of the notice 

 

4. Indicate that if such a timely request is not received, that the right to a hearing may be deemed waived and the proposed expulsion 

may be imposed without further opportunity for the student or parent to contest the matter. 

 

A schedule of "school business days" potentially applicable to the exercise of such a hearing should be included with the notice. 

 

The student or parent must request such a hearing within three school business days after the date of their receipt of the expulsion notice.  

If a timely request for a hearing is not received, the school district may consider the student and parent to have waived the right to a hearing 

and the proposed expulsion may be imposed. 

 

Hearing Process for Long-Term Suspension or Expulsion 

If a timely request for a hearing is received, the school district shall schedule a hearing to commence within three school business days after 

the date upon which the hearing request was received by the superintendent.  The student and parent shall have the right to inspect in 

advance of the hearing any documentary and other physical evidence the school district intends to introduce at the hearing. 

 

The student and parent shall have the right to be represented by legal counsel, to question and confront witnesses, to present an explanation 

of the alleged misconduct, and to make such relevant showings by way of witnesses and the introduction of evidence as desired. 
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The school district's representative assigned to present the district's case shall have the right to inspect in advance of the hearing any 

documentary and other physical evidence which the student or parent intends to introduce at the hearing. 

 

The hearing officer assigned by the superintendent to hear the case shall not be a witness in the case, and the truth of the allegations shall 

be determined solely on the basis of the evidence presented at the hearing.  Either an audio recording or verbatim record of the hearing shall 

be made.  A written decision by the hearing officer setting forth the findings of fact, conclusions and the nature and duration of the long-

term suspension/expulsion or lesser form of corrective action to be imposed, if any, shall be provided to the student's legal counsel or if 

none, to the student and parent. 

 

 
 

PART VII: APPEALS TO SCHOOL BOARD 

 

Notice 

Appeals from hearing officer decisions imposing either a long-term suspension or an expulsion shall be governed as follows: 

 

1. The student and parent shall have the right to appeal the hearing officer's decision to the school board.  Notice indicating that the 

student and parent desires to appeal the hearing officer's decision shall be made to the office of the school district superintendent 

within three school business days after the date of receipt of the hearing officer's decision.  Such notice of appeal must be in 

writing. 

 

2. If such an appeal is not taken, the long-term suspension or expulsion decided upon may be imposed as of the calendar day following 

the expiration of the three-school-business-day appeal period. 

 

3. If a timely appeal is taken to the board of directors, the imposition of a suspension or a non- emergency expulsion shall be 

continued; provided, that a nonemergency expulsion or a long term suspension shall only be in effect during the appeal period for 

ten consecutive school days, or until the board makes a decision, whichever period is shorter.  An emergency expulsion  that is 

continued by the hearing officer need not be interrupted or stayed if the decision rendered includes a conclusion that the student 

continues to impose an immediate and continuing danger to the student, other students, or school personnel or an immediate 

and continuing threat of substantial disruption of the educational process of the student’s school. 

 

Hearing with the School Board 

If a timely notice of appeal to the school board is received, the board shall schedule and hold an informal conference to review the matter 

within ten school business days after the date of receipt of such appeal notice.  The purpose of this meeting shall be to meet and confer with 

the parties in order to decide the most appropriate means of disposing of the appeal. 

 

At that meeting, the student, parent, or legal counsel shall be given the right to be heard and shall be granted the opportunity to present such 

witnesses and testimony as the board deems reasonable.  The board shall agree to one of the following procedures prior to adjournment or 

recess: 

 

1. Study the hearing record or other materials submitted and render its decision within ten school business days after the date of the 

informal conference; or 

 

2. Schedule and hold a hearing to hear further arguments based on the record before the board and render its decision within 15 

school business days after the date of the informal conference; or 

 

3. Schedule and hold a meeting within ten school business days after the date of the informal conference for the purpose of hearing 

the case de novo. 

 

In the event the school board elects to hear the appeal de novo (“anew”), the following rights and procedures shall govern the proceedings: 

 

At the de novo hearing, the student and parent shall have the right to inspect in advance of the hearing any documentary or other physical 

evidence the school district intends to introduce at the hearing, to be represented by legal counsel, to question and confront witnesses, to 

present an explanation of the alleged misconduct, and to make such relevant showings by way of witnesses or the introduction of evidence 

as desired. 

 

The school district representative assigned to present the district's case shall have the right to inspect in advance of the hearing any 
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documentary or other physical evidence the student or parent intends to introduce at the hearing. 

 

Either an audio recording or verbatim record of the hearing shall be made. 

 

Any decision by the school board to impose or to affirm, reverse or modify the imposition of discipline, suspension or expulsion upon a 

student shall be made only by those board members who have heard or read the evidence, and only by board members who have not acted 

as witnesses in the matter and only by a majority vote at a meeting at which a quorum of the board is present. 

 

 
 

PART VIII: APPLICATION FOR READMISSION 

 

Any student who has been suspended or expelled shall be allowed to make application for readmission at any time.  If a student desires to 

be readmitted to the school from which the student has been suspended or expelled, the student shall submit a written application to the 

principal, who shall recommend admission or non-admission to the superintendent.  If a student wishes admission to another school, the 

student shall submit the written application to the superintendent.  The application shall include: 

 
1. Reasons the student wants to return and why the request should be considered; 
 
2. Evidence which supports the request; and 
 
3. A supporting statement from the parent or others who may have assisted the student. 

 
The superintendent shall, in writing, advise the parent and student of the decision within seven school days of the receipt of such application. 
 
The superintendent may designate school employees to consider the application and make recommendations concerning the readmission 
request.  Readmission, if appropriate, may be conditioned upon drug/alcohol assessments and such other measures as may be deemed 
appropriate by the superintendent.  
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APPENDIX A 
 

PORT ANGELES SCHOOL DISTRICT - RULES FOR STUDENTS RIDING A SCHOOL BUS 
 
I. General Rules and Regulations 
 

1. The bus driver is in full charge of the bus and all students will obey the bus driver promptly and willingly. 
 

2. Failure to follow bus rules and regulations and/or other student misconduct on a bus will result in parent contact, corrective action, 
and possible loss of transportation services. 

 
3. Any exceptions to rules below, where applicable, must be approved by the school authorities. 

 
II. Specific Rules and Regulations 
 

1. Students shall give their proper identity when requested by the bus driver. 
 
2. Students shall ride their regularly assigned bus. 
 
3. Students shall board and leave the bus at their regularly assigned stops. 
 
4. Students shall be seated at all times in seats as may be assigned by the bus driver. 
 
5. Students shall refrain from throwing refuse or other objects in or outside the bus. 
 
6. Students are not permitted to eat or drink on the bus. 
 
7. Students shall not smoke or light any combustible materials on or around the bus. 
 
8. Students shall not open the windows on a school bus a distance of more than six inches or to the line indicated on the window 

frame. 
 
9. Students shall not extend any part of their body out of the bus windows while the bus is in motion or standing still. 
 
1. Students shall not have anything in their possession which may cause injury, such as skateboards, sharp objects, breakable 

containers, any type of weapons, straps or pens extending from their clothing and all other articles which could adversely affect 
the safety of the bus and passengers. 
 

2. Cellphone usage is not allowed while riding on the school bus to and from school during regular school hours.  Cellphones must 
be put away until a student is off of the bus. 

 
12. Animals are not permitted on the bus with the exception of service animals with valid cards, such as seeing eye dogs, hearing and 

enabler dogs. 
 
13. The bus aisles and emergency exits shall be kept clear of objects at all times. 
 
14. Large objects shall not be transported on the school bus. 
 
15. Unnecessary talking to the bus driver is prohibited. 
 
16. The use of loud, abusive or vulgar language and obscene gestures is prohibited. 
 
17. Students shall observe silence upon the bus driver's request during dangerous situations i.e. railroad crossings, freeway entrances, 

etc. 
 
18. Students are not permitted to sit in the bus driver's seat at any time. 
 
19. Students shall remain seated while the bus is in motion and until the bus comes to a complete stop. 
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20. Students shall cross the highway only in front of the bus and upon bus driver's consent. 
 
21. Students shall board and leave the bus in an orderly manner. 
 
22. When the bus is arriving or departing students shall stand clear.  A minimum of six (6) feet is expected. 
 
23. Private and school property at bus stops shall be respected at all times. 
 
24. Students shall not stand or play in the roadway while waiting for the bus. 
 
25. Students are expected to be at the bus stop before the scheduled bus arrival.  Bus drivers are instructed not to wait for tardy students.  

As a general rule, drivers do not honk the horn.  Students must follow all school rules of conduct at bus stops. 
 
26. Students walking on the roadside should walk facing oncoming traffic whenever possible. 
 
27. Self-discipline should be exercised by students at the bus loading area.  Students should refrain from pushing and shoving other 

students. 
 
28 Emergency Exits:  Emergency exit doors shall be used only in the case of emergencies and emergency exit drills.  In the event of 

an actual emergency, emergency exit procedures as drilled shall be followed.  
 
29. Parents or guardians of students damaging school buses shall be responsible for proper reimbursement to the Port Angeles School 

District. 
 

APPENDIX B 

 

PORT ANGELES SCHOOL DISTRICT ATHLETIC CODE 

 

The opportunity to participate in the interscholastic program is a privilege granted to all students of the district.  Participants in this voluntary 
program are expected to conform to specific regulations established by the WIAA, district policy, coaches or advisors, and the specific 
league in which they are participating ("the league").  A student who violates any rule is subject to suspension or expulsion from the activity.   
The procedural guidelines to enforce Washington Interscholastic Activity Association (WIAA) regulations, the league rules and Port 
Angeles School District policies consistently throughout the district, and to provide students certain rights, are available on the Port Angeles 
School District website at http://www.portangelesschools.org/students/athletics.html. Behavior and academic eligibility rules also apply. 

 

APPENDIX C 

 

MANDATORY ATTENDANCE 

 

In this state all parents of a child eight years of age and under eighteen years of age shall cause such child to attend the public school of the 
district in which the child resides and such child shall have the responsibility to and therefore shall attend for the full time when such school 
may be in session unless: 
 

1. The child is attending an approved private school for the same time or is enrolled in an extension program as provided in RCW 
28A.195.010(4). 

 
2. The child is receiving home-based instruction. 
 
3. The school district superintendent of the district in which the child resides shall have excused such child from attendance 

because the child is physically or mentally unable to attend school. 
 
4. The child is fifteen years of age or older and: 

 
a. The superintendent determines that such child has already attained a reasonable proficiency in the first nine grades of the 

public schools of this state. 
b. The child is regularly and lawfully engaged in a useful or remunerative occupation. 
c. The child has already met graduation requirements in accordance with state board of education rules and regulations. 
d. The child has received a certificate of educational competence. 

 

 

 

http://www.portangelesschools.org/students/athletics.html
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SCHOOL'S DUTIES UPON CHILD'S FAILURE TO ATTEND SCHOOL 
 
If a child required to attend school under the laws of the state of Washington fails to attend school without valid justification, the child's 
school shall: 
 

1. Inform the child's custodial parent, parents, or guardian by a notice in writing or by telephone. 
 
2. Schedule a conference or conferences with the custodial parent, parents, or guardian and child. 
 
3. Take steps to eliminate or reduce the child's absences. 

 

 

PETITION TO JUVENILE COURT FOR VIOLATIONS BY A PARENT OR CHILD 
 
If the actions taken by a school district under RCW 28A.225.020 are not successful in substantially reducing an enrolled student's absences 
from school, upon the fifth unexcused absence by a child within any month during the current school year or upon the tenth unexcused 
absence during the current school year the school district shall file a petition with the juvenile court alleging a violation of RCW 
28A.225.010: (1) By the parent; (2) by the child; or (3) by the parent and the child. 
 
If the school district fails to file a petition under this section, the parent of a child with five or more unexcused absences in any month during 
the current school year or upon the tenth unexcused absence during the current school year may file a petition with the juvenile court 
alleging a violation of RCW 28A.225.010. 
 

PETITION TO JUVENILE COURT - COURT ACTION 

 
1. A petition under RCW 28A.225.030 shall consist of a written notification to the court alleging that: 

 
a. The child has five or more unexcused absences within any month during the current school year or ten or more 

unexcused absences in the current school year. 
b. Actions taken by the school district have not been successful in substantially reducing the child's absences from school. 
c. Court intervention and supervision are necessary to assist the school district or parent to reduce the child's absences 

from school. 
 

2. The petition shall set forth the name, age, school, and residence of the child and the names and residence of the child's parents. 
 
3. The petition shall set forth facts that support the allegations in this section and shall generally request relief available under this 

chapter. 
 
4. When a petition is filed under RCW 28A.225.030, the juvenile court may: 

 
a. Schedule a fact-finding hearing at which the court shall consider the petition. 
b. Separately notify the child, the parent of the child, and the school district of the fact-finding hearing. 
c. Notify the parent and the child of their rights to present evidence under chapter 13.32A RCW. 
 

5. The court may require the attendance of both the child and the parents at any hearing on a petition filed under RCW 28A.225.03. 
 

6. The court shall grant the petition and enter an order assuming jurisdiction to intervene for the remainder of the school year, if 
the allegations in the petition are established by a preponderance of the evidence. 

 
7. If the court assumes jurisdiction, the school district shall regularly report to the court any additional unexcused absences by the 

child. 
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APPENDIX E 

Board Policies Included Verbatim in the Student Code of Conduct Handbook 

Note: Policy Numbers listed with a (P) following indicate an administrative Procedure accompanies the policy. The full text of all 

policies and procedures is available on the district website, www.portangelesschools.org > Administration > Policies and Procedures. 

Policy Title          Policy Number 

Qualifications of Attendance and Placement       3110 

Compulsory Attendance         3121 (P) 

Excused and Unexcused Absences and Procedure      3122 (P) 

Student Rights and Responsibilities        3200 

Prohibition of Harassment, Intimidation, and Bullying and Procedure    3207 (P) 

Nondiscrimination and Procedure        3210 (P) 

Student Dress and Procedure        3224 (P) 

Student Conduct and Procedure        3240 (P)* 

Classroom Management, Corrective Actions, or Punishments    3241 (P)* 

Students and Telecommunication Devices and Procedure     3245 (P) 

Full copies of the most recent version of policies and procedures are available on the Port Angeles School District website: 

http://www.portaangelesschools.org > Administration > Policies and Procedures.  

* Full texts of the procedures for policies 3240 and 3241 were included earlier in this Handbook (see pp. 5-19). 

 

Policy 3110 Qualification of Attendance and Placement 

QUALIFICATIONS OF ATTENDANCE AND PLACEMENT 

Age of Admission  

Attending the schools of the district shall be recognized as a right and responsibility for those who meet the requirements prescribed 

by law. Every resident of the district who satisfies the minimum entry age requirement and is less than 21 years of age has the right to 

attend the district's schools until he/she completes high school graduation requirements. Children of age 8 and less than age 18 are 

required by law to attend a public school, an approved private school or educational center, unless they are receiving approved home-

based instruction. Under certain circumstances children who are at least 16 and less than 18 years of age may be excused from further 

attendance at school. The superintendent shall exercise his/her authority to grant exceptions when he/she determines that the student: 

F. Is lawfully and regularly employed; and  

G. Has permission of a parent; or, 

H. Is emancipated pursuant to Chapter 13.64 RCW; or 

I. Is subject to one of the other exceptions to compulsory attendance. 

A resident student who has been granted an exception retains the right to enroll as a part-time student and shall be entitled to take any 

course, receive any ancillary services and take or receive any combination of courses and ancillary services which is offered by a 

public school to full-time students.  

Entrance Qualifications  

To be admitted to a kindergarten program which commences in the fall of the year a child must be not less than 5 years of age prior to 

September l of that school year. To be admitted to a first grade program which commences in the fall of the year a child must be not 

less than 6 years of age prior to September l of that school year. Any student not otherwise eligible for entry to the first grade who has 

successfully completed a state-approved kindergarten program of 450 or more hours including instruction in the essential academic 

learning requirements and other subjects that the district determines are appropriate shall be permitted entry into the first-grade 

http://www.portangelesschools.org/
http://www.portaangelesschools.org/
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program.  If necessary, the student may be placed in a temporary classroom assignment for the purposes of evaluation prior to making 

a final determination of the student's appropriate placement. Such determination shall be made no later than the 30th calendar day 

following the student's first day of attendance.  

Exemptions  

Special exemptions may be made for younger pupils who appear to be sufficiently advanced to succeed in the educational program. 

The superintendent shall identify screening processes and instruments that shall provide reliable estimates of these skills and abilities, 

develop procedures for implementing this policy and establish fees to cover expenses incurred in the administration of preadmission 

screening processes.  The district shall provide a fee waiver or a reduction in fees for low income students whose parents are unable to 

pay the full cost of preadmission screening. 

Admission of Students Aged Twenty-One or Older 

A student aged 21 or older may enroll in a school in the district under the following conditions: 

A. There is available space in the school and program which the student shall attend; 

B. Tuition is prepaid;  

C. The student provides his/her own transportation;  

D. The student resides in the state of Washington; and 

E. In the judgment of the superintendent, no adult education program is available at reasonable costs and the district's program is 

appropriate to the needs of the student.  

Placement of Students on Admission 

The decision of where to place a student seeking admission to the district rests with the principal.  Generally students meeting the age 

of admission requirements or transferring from a public or approved private school shall be placed in kindergarten or first grade, or the 

grade from which they transferred. The principal shall evaluate the educational record and assessments of all other students to 

determine their appropriate placement. A temporary classroom assignment may be made for no more than thirty calendar days for the 

purpose of evaluation prior to making the final placement decision. 

 

Cross References: Board Policy  2121 Substance Abuse Program 

 Board Policy  2140 Guidance and Counseling 

 Board Policy  2108 Remediation Programs 

 Board Policy  3114 Part-time, Home-based, or Off-campus Students 

 Board Policy  3121 Compulsory Attendance 

 Board Policy  3122 Excused and Unexcused Absences 

 Board Policy  4220 Complaints Concerning Staff or Program 

 

Legal References: RCW  28A.225.010 Attendance mandatory — Age — Person having custody shall cause child 

to attend public school — When excused 

 RCW  28A.225.020 School’s duties upon juvenile’s failure to attend school 

 RCW  28A.225.160 Attendance age eligibility 

 RCW  28A.225.220 Adults, children from other districts, agreements for attending school — 

Tuition 

 WAC 392-335 Uniform Entry Qualifications 

 WAC 392-134-010 Attendance rights of part-time public school students 

 WAC 392-137 District policies — Procedure and criteria for release of resident students 

and admission of nonresident students  

Management Resource: 

 Policy News, August 1999 Districts may set K-screening fees 

 

 

Adoption Date: 10/10/2005 

Revised:  8/25/2008 
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Policy 3121 Compulsory Attendance 

COMPULSORY ATTENDANCE 

Parents/Guardians of any child eight years of age and under eighteen years of age shall cause such child to attend school and such 

child shall have the responsibility to and therefore shall attend for the full time when such school may be in session unless the child is 

enrolled in an approved private school, an educational center as provided in chapter 28A.205 RCW or is receiving home-based 

instruction. Parents/guardians of any child six or seven years old, who have enrolled the child in school, shall cause the child to attend 

school for the full time when such school may be in session, unless the child is formally withdrawn from enrollment by the 

parents/guardians. 

Exception may be granted by the superintendent in the following circumstances: 

E. The student is physically or mentally unable to attend school; 

F. The student is attending a residential school operated by the Department of Social and Health Services; 

G. The student’s parents/guardians have requested a temporary absence for purposes agreed to by the district and which will not 

cause a serious adverse effect on the student’s educational process; 

H. The student is sixteen years of age, regularly and lawfully employed and either has parent/guardian permission or is emancipated 

pursuant to chapter 13.64 RCW; 

I. The student has met graduation requirements; and 

J. The student has received a certificate of educational competence (GED). 

Any law enforcement officer authorized to make arrests can take a truant child into custody without a warrant and must then deliver 

the child to the parent/guardian or to the school.  

The district shall not require enrollment for either (a) a minimum number of semesters or trimesters or (b) a minimum number of 

courses in a semester or trimester which exceeds the enrollment time or courses necessary for a student to meet established course, 

credit, and test requirements for high school graduation. 

Policy 3121P:  Compulsory Attendance (Procedure) 

Statement of Policy 

Regular attendance at school is considered necessary for effective learning and progress in the classroom. Illness, medical and dental 

appointments, death in the family, and participation in school sponsored activities are considered legitimate reasons for absence from 

school. The following procedures governing student attendance and the return to class following an absence reflect a belief that the 

school and the home are involved in attendance accountability and that the school will make every reasonable effort to keep the parent 

informed of irregular attendance. 

1. Staff members only will take roll and maintain accurate attendance records; 

2. Staff members will record attendance within ten minutes at the beginning of each period;   

3. The office will maintain a master attendance file based upon the daily absentee reports; 

4. Any student leaving school, with advanced parental/guardian permission, for a legitimate absence must sign out at the office; 

5. Students are accountable for all the scheduled periods of their program;  

6. When a student is absent the parent/guardian should call the school the day of absence and notify the attendance office. A note 

explaining the absence must be brought to the attendance office with the student the following day; 

7. The attendance office may telephone a parent/guardian when students are reported absent from class to identify the cause of the 

absence; 

8. When a student is absent without the knowledge of the parent/guardian, or the school, the absence will be treated as a truancy. 

Conferences between parents/guardians and school personnel may be necessary following absence, and suspension if necessary, 

to bring about an improvement of such undesirable attendance behavior;   

9. Teachers will submit a list of those students participating in an activity requiring absence from class in advance of the absence; 

and 
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10. Parent/guardian must be sent a letter of notification when absences, tardiness, and/or nonparticipation become excessive or may 

affect a grade or credit. 

Date:  10/10/2005 

 
Policy 3122 Excused and Unexcused Absences  

EXCUSED AND UNEXCUSED ABSENCES 

Students are expected to attend all assigned classes each day. Teachers shall keep a record of absence and tardiness. 

Excused Absences 

Regular school attendance is necessary for mastery of the educational program provided to students of the district. Students at times 

may appropriately be absent from class. The following principles shall govern the development and administration of attendance 

procedures within the district:  

A. The Following are valid excuses for absences: 

 

1. Participation in a district or school approved activity or instructional program;  

2. Illness, health condition or medical appointment (including but not limited to medical, counseling, dental or optometry);   

3. Family emergency, including but not limited to a death or illness in the family; 

4. Religious or cultural purpose including observance of a religious or cultural holiday or participation in religious or 

cultural instruction; 

5. Court, judicial proceeding or serving on a jury; 

6. Post-secondary, technical school or apprenticeship program visitation, or scholarship interview; 

7. State-recognized search and rescue activities consistent with RCW 28A.225.055; 

8. Absence directly related to the student’s homeless status; 

9. Absence resulting from a disciplinary/corrective action. (e.g., short-term or long-term suspension, emergency expulsion); 

and 

10. Principal (or designee) and parent, guardian, or emancipated youth mutually agreed upon approved activity. 

The school principal (or designee) has the authority to determine if an absence meets the above criteria for an excused absence. 

B. If an absence is excused, the student shall be permitted to make up all missed assignments outside of class under reasonable 

conditions and time limits established by the appropriate teacher except that in participation-type classes a student's grade 

may be affected because of the student's inability to make up the activities conducted during a class period. 

C. An excused absence shall be verified by a parent/guardian; or an adult, emancipated or appropriately aged student; or school 

authority responsible for the absence. If attendance is taken electronically, either for a course conducted online or for students 

physically within the district, an absence will default to unexcused until such time as an excused absence may be verified by 

a parent or other responsible adult.  If a student is to be released for health care related to family planning or abortion, the 

student may require that the district keep the information confidential. Students thirteen and older have the right to keep 

information about drug, alcohol or mental health treatment confidential. Students fourteen and older have the same 

confidentiality rights regarding HIV and sexually transmitted diseases. 

Unexcused Absences 

A. Any absence from school for the majority of hours or periods in an average school day is unexcused unless it meets 

one of the criteria above for an excused absence. 

B. As a means of instilling values of responsibility and personal accountability, a student whose absence is not excused shall 

experience the consequences of his/her absence. A student's grade shall be affected if a graded activity or assignment occurs 

during the period of time when the student is absent. 

C. The school shall notify a student’s parent or guardian in writing or by telephone whenever the student has failed to attend 

school after one unexcused absence within any month during the current school year. The notification shall include the 

potential consequences of additional unexcused absences. A conference with the parent or guardian shall be held after two 

unexcused absences within any month during the current school year. A student may be suspended or expelled for habitual 

truancy. Prior to suspension or expulsion, the parent/guardian shall be notified in writing in his/her primary language that the 

student has unexcused absences. 

D. A conference shall be scheduled to determine what corrective measures should be taken to ameliorate the cause for the 

student's absences from school. If the parent/guardian does not attend the conference, the parent/guardian shall be notified of 

the steps the district has decided to take to reduce the student’s absences.  
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E. Not later than the student’s fifth unexcused absence in a month the district shall enter into an agreement with the student and 

parents/guardians that establishes school attendance requirements, refer the student to a community truancy board, or file a 

petition and affidavit with the juvenile court alleging a violation of RCW 28A.225.010. 

F. If such action is not successful, the district shall file a petition and affidavit with the juvenile court alleging a violation of 

RCW 28A.225.010 by the parent/guardian, student or parent/guardian and student no later than the seventh unexcused 

absence within any month during the current school year, or upon the tenth unexcused absence during the current school 

year. 

G. All suspensions and/or expulsions shall be reported in writing to the superintendent within 24 hours after imposition. 

The superintendent will enforce the district's attendance policies and procedures. Because the full knowledge and cooperation of 

students and parents/guardians are necessary for the success of the policies and procedures, procedures will be disseminated broadly 

and made available to parent/guardian and students annually.  

 

Cross References: Board Policy 3230 Student Privacy  

   3241 Classroom Management, Corrective Actions or Punishment 

 

 

Legal References: RCW 13.34.300 Relevance of failure to cause juvenile to attend school to neglect petition 

  28A.225 Compulsory School Attendance and Admission 

 

 WAC 180-16-215(4)  Minimum 180 school day year  

392-400-235 Discipline — Conditions and limitations 

  392-400-260 Long-term suspension — Conditions and limitations 

 

Management Resources:  

 Policy News, December 2011 Revision of Excused/Unexcused Definitions 

 OSPI Memorandum No. 052-11M  Unexcused Absence Definition 

 Policy News, June 2001 More Tweaking of Becca Petition 

 

Adoption Date:  10/10/2005 

Revised:  11/05/2007, 9/26/2011, 2/27/2012 

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Policy 3122P Excused and Unexcused Absences (Procedure) 

Students are expected to attend all assigned classes each day. Teachers/school staff will keep a record of absence and tardiness, including 

documentation of students’ excused absences. 

Excused Absences 

The following are valid excuses for absences and tardiness. Missed work assignments and activities may be made up in the manner 

provided by the teacher. 

A. Participation in school-approved activity. To be excused, this absence must be authorized by a staff member and the affected teacher 

must be notified prior to the absence unless it is clearly impossible to do so.   

B. Absence due to illness, health condition, family emergency, or religious purposes. When possible, the parent/guardian is expected to 

notify the school office prior to the absence. If not explained by a call, the parent/guardian should send a signed note of explanation 

with the student upon his/her return to school. A parent/guardian may request that a student be excused from attending school in 

observance of a religious holiday. 

C. Absence for parental or guardian-approved activities. This category of absence will be counted as excused for purposes agreed upon by 

the principal and the parent/guardian. 

D. Absence resulting from disciplinary actions or short-term suspension. As required by law, students who are removed from a class or 

classes as a disciplinary measure, or students who have been placed on short-term suspension, will have the right to make up 

assignments or exams missed during the time they were denied entry to the classroom. 

E. Extended illness or health condition.  If a student is confined to home or hospital for an extended period, the school will arrange for the 

accomplishment of assignments at the place of confinement whenever practicable. If the student is unable to do his/her school work, or 
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if there are major requirements of a particular course which cannot be accomplished outside of class, the student may be required to 

take an incomplete or withdraw from the class without penalty. 

F. Excused absence for chronic health condition. Students with a chronic health condition which interrupts regular attendance may 

qualify for placement in a limited attendance and participation program. The student and his/her parent/guardian will apply to the 

principal or counselor, and a limited program will be written following the advice and recommendations of the student’s medical 

advisor. The recommended limited program will be approved by the principal. Staff will be informed of the student’s needs, though the 

confidentiality of medical information will be respected at the parent/guardian request. 

Unexcused absences   

Unexcused absences fall into two categories: 

A. Submitting a signed excuse which does not constitute an excused absence as defined previously; or 

B. Failing to submit any type of excuse statement signed by the parent/guardian or adult student. 

C. Each unexcused absence shall be followed by a warning letter to the parent/guardian of the student. Each notice shall be in writing 

in English or in the primary language of the parent. A student's grade shall not be affected if no graded activity is missed during such 

an absence. 

D. After two unexcused absences within any month, a conference will be held between the parent, student and principal. At such a 

conference the principal, student and parent will consider:  

a. Adjusting the student's program; 

b. Providing more individualized instruction; preparing the student for employment with specific vocational experience or 

both; 

c. Transferring the student to another school;  

d. Assisting the student to obtain supplementary services that might eliminate or ameliorate the causes of absence; or,  

e. Imposing other corrective actions that are deemed to be appropriate. 

Not later than the student’s fifth unexcused absence in a month, the district shall enter into an agreement with the student and 

parents/guardians that establishes school attendance requirements, refer the student to a community truancy board or file a 

petition and affidavit with the juvenile court alleging a violation of RCW 28A.225.010. 

E. If the above action fails to correct the attendance problem, the student shall be declared a habitual absentee. The principal shall 

interview the student and his/her family and prescribe corrective action which may include suspension for the current semester and 

expulsion.  

No later than the seventh unexcused absence within any month during the current school year or upon the tenth unexcused 

absence during the current school year, the district shall will file a petition and affidavit with the juvenile court alleging a 

violation of RCW 28A.225.010 by the parent, student or parent and student. The petition consists of written notification to 

the court alleging that: 

a. The student has unexcused absences in the current school year (petitions must be filed if the student has seven or more 

unexcused absences within any month during the current school year or ten or more unexcused absences in the current 

school year, but a petition may be filed earlier; also unexcused absences accumulated in another school or school district 

shall be counted for all purposes in this procedure); 

b. Actions taken by the school district have not been successful in substantially reducing the student’s absences from 

school; and 

c. Court intervention and supervision are necessary to assist the school district to reduce the student’s absences from 

school. Additionally, the petition shall include the student’s name, date of birth, school, address, gender, race and 

ethnicity and the names and addresses of the student’s parents/guardians. The petition must include facts that support the 

allegations made in the petition, must generally request relief available under the statute and must describe what the 

court might order. Petitions may be served by certified mail with a return receipt requested, but if such service is 

unsuccessful, personal service is required. At the district’s choice, it may be represented by a person who is not an 

attorney at hearings related to truancy petitions. 

F. A student who has been expelled for attendance violations may petition the superintendent for reinstatement. Such petition may 

be granted upon presentation of a firm and unequivocal commitment to maintain regular attendance. 

G. Any student who presents false evidence, with or without the consent of his/her parent, in order to wrongfully qualify for an 

excused absence shall be subject to the same corrective action that would have occurred had the false excuse not been used. 

H. Students six or seven years of age, who have been enrolled in the district are required to attend school and their parents are 

responsible for ensuring that they attend. Parents who wish to withdraw their children before the age of eight and against whom 
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no truancy petition has been filed, may withdraw the students from school. When a six or seven year old student has unexcused 

absences, the district shall do the following: 

a. Notify the parent or guardian in writing or by telephone after one unexcused absence in any month. 

b. Request a conference with the parent or guardian and child to analyze the causes of the student’s absences after two 

unexcused absences in any month (a regularly scheduled teacher-parent conference held within thirty days may 

substitute). 

c. Take steps to eliminate or reduce the student’s absences, including adjusting the school program, school or course 

assignment; providing more individualized or remedial instruction; offering enrollment in alternative schools or 

programs; or assisting in obtaining supplementary services. 

d. After seven unexcused absences in a month or ten in a school year, the district shall file a truancy petition. 

Students are expected to be in class on time. When a student's tardiness becomes frequent or disruptive, the student shall be referred to 

the principal or counselor. If counseling, parent conferencing or disciplinary action is ineffective in changing the student's attendance 

behavior, he/she may be suspended from the class. 

All sanctions imposed for failure to comply with the attendance policies and procedures shall be implemented in conformance with 

state and district regulations regarding corrective action or punishment. (See WSSDA model Policy 3241, Classroom Management, 

Corrective Actions or Punishment.) 

 

Date:  12/06/2010, 9/26/2011 

 
Policy 3207 PROHIBITION OF HARASSMENT, INTIMIDATION, AND BULLYING 

PROHIBITION OF HARASSMENT, INTIMIDATION, AND BULLYING 

The district is committed to a safe and civil educational environment for all students, employees, volunteers and patrons free from 

harassment, intimidation, or bullying. “Harassment, intimidation, or bullying” means any intentional written message or image, 

including those that are electronically transmitted, a verbal, or physical act, including but not limited to, one shown to be motivated by 

any characteristic in RCW 9A.36.080 (3), (race, color, religion, ancestry, national origin, gender, sexual orientation, or mental or 

physical disability), or other distinguishing characteristics, when the intentional written, verbal, or physical act: 

A. Physically harms a student or damages the student’s property; 

B. Has the effect of substantially interfering with a student’s education; 

C. Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 

D. Has the effect of substantially disrupting the orderly operation of the school. 

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the harassment, intimidation, 

or bullying. “Other distinguishing characteristics” can include but are not limited to: physical appearance, clothing or other apparel, 

socioeconomic status, gender identity, and marital status. Harassment, intimidation, or bullying can take many forms including: slurs, 

rumors, jokes, innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats, or other written, oral 

or physical or electronically transmitted messages or images. Actions. “Intentional acts” refers to the individual’s choice to engage in 

the act rather than the ultimate impact of the action(s). 

This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that the expression does not 

substantially disrupt the educational environment. Many behaviors that do not rise to the level of harassment, intimidation, or bullying 

may still be prohibited by other district policies or building, classroom, or program rules. 

This policy is a component of the district’s responsibility to create and maintain a safe, civil, respectful, and inclusive learning 

community. It is to be implemented in conjunction with comprehensive training of staff and volunteers, including the education of 

students in partnership with families and the community. The policy is to be implemented in conjunction with the Comprehensive Safe 

Schools Plan that includes prevention, intervention, crisis response, recovery, and annual review. Staff members, in particular, are 

expected to support the dignity and safety of all members of the school community. 

Depending upon the frequency and severity of the conduct, intervention, counseling, correction, discipline, and/or referral to law 

enforcement will be used to remediate the impact on the victim and the climate and change the behavior of the perpetrator. This 

includes appropriate intervention, restoration of a positive climate, and support for victims and others impacted by the violation. False 

reports or retaliation for harassment, intimidation, or bullying also constitute violations of this policy. 

The superintendent is authorized to direct the development and implementation of procedures addressing the elements of this policy, 

consistent with the complaint and investigation components of procedure 6590, Sexual Harassment. 
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Cross References: Policy 3200   Rights and Responsibilities 

Policy 3210   Nondiscrimination 

Policy 3240  Students Conduct 

Policy 3241  Classroom Management, Corrective Action and Punishment 

Policy 5013   Sexual Harassment 

 

Legal Reference:  RCW 28A.300.285 Harassment, intimidation and bullying prevention policies 

 

Management Resources:  Policy News, April 2008 Cyberbullying Policy Required 

 Policy News, April 2002 Legislature Passes and Anti-Bullying Bill 

 

Adoption Date:  10/10/2005 

Revised:  9/08/2008 

Policy 3207P Prohibition of Harassment, Intimidation and Bullying 

Prohibition of Harassment, Intimidation and Bullying 

 
Informal Complaint Process  

Anyone may use informal procedures to report and resolve complaints of harassment, intimidation or bullying. At the building level, 

programs will be established for receiving anonymous complaints. Such complaints must be appropriately investigated and handled 

consistent with due process requirements. Informal reports may be made to any staff member, although staff shall always inform 

complainants of their right to, and the process for, filing a formal complaint. Staff shall also direct potential complainants to an 

appropriate staff member who can explain the informal and formal complaint processes and what a complainant can expect. Staff shall 

also inform an appropriate supervisor or designated staff person when they receive complaints of harassment, intimidation, or 

bullying, especially when the complaint is beyond their training to resolve or alleges serious misconduct. 

Informal remedies include 

1. An opportunity for the complainant to explain to the alleged perpetrator, either in writing or face-to-face, that the conduct is 

unwelcome, disruptive, or inappropriate;  

2. A statement from a staff member to the alleged perpetrator that the alleged conduct is not appropriate and could lead to discipline 

if proven or repeated; or  

3. A general public statement from an administrator in a building reviewing the district harassment, intimidation, and bullying policy 

without identifying the complainant.   

Informal complaints may become formal complaints at the request of the complainant, parent, guardian, or because the district 

believes the complaint needs to be more thoroughly investigated. 

Formal Complaint Process  

Anyone may initiate a formal complaint of harassment, intimidation or bullying, even if the informal complaint process is being 

utilized. Complainants should not be promised confidentiality at the onset of an investigation. It cannot be predicted what will be 

discovered or what kind of hearings may result. Efforts should be made to ensure the confidence and trust of the person making the 

complaint. The district will fully implement the anti-retaliation provisions of this policy to protect complainant(s) and witness(es). 

Student complainants and witnesses may have a parent or trusted adult with them during any district-initiated investigatory activities. 

The superintendent or designated compliance officer (hereinafter referred to as the compliance officer) may conclude that the district 

needs to conduct an investigation based on information in their possession regardless of the complainant’s interest in filing a formal 

complaint. The following process shall be followed:  

1. All formal complaints shall be in writing. Formal complaints shall describe the specific acts, conditions or circumstances alleged 

to have occurred that may constitute harassment, intimidation, or bullying. The compliance officer may draft the complaint based 

on the report of the complainant, for the complainant to review and sign. 

2. Regardless of the complainant’s interest in filing a formal complaint, the compliance officer may conclude that the district needs 

to file a formal complaint based upon the information in the officer’s possession. 

3. The compliance officer shall investigate all formal, written complaints of harassment, intimidation, or bullying, and other 

information in the compliance officer’s possession that the officer believes requires further investigation. 
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4. When the investigation is completed the compliance officer shall compile a full written report of the complaint and the outcome 

of the investigation. If the matter has not been resolved to the complainant’s satisfaction, the superintendent shall take further 

action on the complaint. 

5. The superintendent or designee, who is not the compliance officer, shall respond in writing to the complainant and the accused 

within thirty days, stating: 

a. That the district intends to take corrective action; or 

b. That the investigation is incomplete to date and will be continuing; or 

c. That the district does not have adequate evidence to conclude that bullying, harassment, or intimidation occurred. 

6. Corrective measures deemed necessary will be instituted as quickly as possible, but in no event more than thirty days after the 

superintendent’s written response, unless the accused is appealing the imposition of discipline and the district is barred by due 

process considerations or a lawful order, from imposing the discipline until the appeal process is concluded. 

Mediation between the alleged victim and the individual accused of harassment, intimidation, or bullying behavior shall not be 

pursued as a corrective measure unless requested by the alleged victim and agreed to by the accused individual. 

7. If a student remains aggrieved by the superintendent’s response, the student may pursue the complaint as one of discrimination 

pursuant to Policy 3210, Nondiscrimination, or a complaint pursuant to Policy 4312, Complaints Concerning Staff or Programs. 

A fixed component of all district orientation sessions for employees, students, and regular volunteers shall introduce the elements of 

this policy. Staff shall be provided information on recognizing and preventing harassment, intimidation, or bullying. Staff shall be 

fully informed of the formal and informal complaint processes and their roles and responsibilities under the policy and procedures. 

Certificated or professionally licensed staff shall be reminded of their legal responsibility to report suspected child abuse, and how that 

responsibility may be implicated by some allegations of harassment, intimidation, or bullying. 

Students shall be provided with age-appropriate information on the recognition and prevention of harassment, intimidation, and 

bullying, and their rights and responsibilities under this and other district policies, and rules during introductory (annual) student 

orientation sessions and on other appropriate occasions, which may include parents. Parents shall be provided with copies of this 

policy and procedure and appropriate materials on the recognition and prevention of harassment, intimidation, and bullying including 

electronically transmitted messages or images. 

Date:  10/10/2005 

Revised:  9/08/2008 

Policy 3210 NONDISCRIMINATION 

NONDISCRIMINATION 

Port Angeles School District No. 121 shall provide equal educational opportunity and treatment for all students in all aspects of the 

academic and activities program without regard to race, religion, creed, color, national origin, marital status, sex, sexual orientation, the 

presence of any sensory, mental or physical disability, or the use of a service animal by a person with a disability.   District students shall be 

free from harassment based on race, religion, creed, color, national origin, sex, sexual orientation, or disability. 

The superintendent or designee shall provide for the annual evaluation, periodic surveys, annual notice, and complaint procedures as 

required by law to ensure that there is equal opportunity for all students in the district. 

The Superintendent shall designate a staff member to serve as Affirmative Action/Title IX compliance officer.  

Cross References: Board Policy      2030   Service Animals in Schools 

 Board Policy 2020 Curriculum Development and Adoption 

  2140 Guidance and Counseling 

  2150 Co-Curricular Program 

  

 

Legal Reference:    RCW     28A.640 Sexual equality  

RCW   49.60  Discrimination-Human rights  

Commission 

RCW  28A.642 Discrimination prohibition 

42 U.S.C. §§ 12101-12213 Americans with Disabilities Act 

     WAC    392-400-215 Student Rights 

     WAC    392-190 Equal Educational Opportunity-Sex Discrimination 

Prohibited  



 

 

44 

 

Management Resources: 

    Policy News, August 2007

 Washington’s Law against Discrimination 

Adoption Date:  10/10/2005 

Revised: 5/05/2008, 8/22/2011 

 

----------------------------------------------------------------------------------------------------------------------------- ------------------------------------- 

 

Policy 3210P: Nondiscrimination (Procedure) 

Nondiscrimination 

Students, and/or parents, staff or other individuals acting on behalf of students of the district are eligible to participate in this 

complaint procedure. This complaint procedure is designed to assure that the resolution of real or alleged violations are directed 

toward a just solution that is satisfactory to the complainant, the administration and the board of directors.  This grievance procedure 

will apply to the general conditions of the nondiscrimination policy (Policy No. 3210) and more particularly to policies dealing with 

guidance and counseling (Policy No. 2140), co-curricular program (Policy No. 2150), service animals in schools (Policy No. 2030) 

and curriculum development and instructional materials (Policy No. 2020). As used in this procedure:  

“Grievance” shall mean a complaint which has been filed by a complainant (a student, an employee, a parent or guardian) 

relating to the alleged violations of any state or federal anti-discrimination laws.  

A complaint shall mean a charge alleging specific acts, conditions or circumstances, which are in violation of the anti-

discrimination laws.  (A complainant is a person who files a compliant in a student’s behalf.)  A respondent shall mean the 

person alleged to be responsible or who may be responsible for the violation alleged in the complaint. 

The primary purpose of this procedure is to secure an equitable solution to a justifiable complaint. To this end, specific steps shall be 

taken. 

Process for Resolution 

Anyone with an allegation of discrimination may request an informal meeting with the compliance officer or designated employee to 

resolve their concerns.  Such a meeting will be at the option of the complainant. If unable to resolve the issue at this meeting, the 

complainant may submit a written complaint to the compliance officer.   

Level One 

A complaint must be written, signed by the complainant and set forth the specific acts, conditions, or circumstances alleged to be in 

violation. Upon receipt of a complaint, the compliance officer shall investigate the allegations set forth within 30 calendar days.  

The school district and complainant may agree to resolve the complaint in lieu of an investigation. The officer shall provide the 

superintendent with a full written report of the complaint and the results of the investigation. The superintendent shall respond in 

writing to the complainant as expeditiously as possible, but in no event late than 30 calendar days following the receipt of the written 

complaint. The response of the superintendent will include notice of the complainant’s right to appeal to the school board, and will 

identify where and to whom the appeal must be filed. 

The superintendent’s written response shall state that the district either: 

A. Denies the allegations contained in the written complaint received by the district; or  

B. Shall implement reasonable corrective measures to eliminate any such act, condition or circumstance within the school district. 

Such corrective measures deemed necessary shall be instituted as expeditiously as possible, but in no event later than 30 calendar days 

following the superintendent’s mailing of a written response to the complaining party unless otherwise agreed to by the complainant. 

Level Two 

If a complainant disagrees with the superintendent’s written decision or if the superintendent fails to respond,  the complainant may 

appeal to the district board of the directors by filing a written notice of appeal with the secretary of the board by the 10th calendar day 

following: 

A. The date upon which the complainant received the superintendent’s response, or 

B. The expiration of the 30-calendar day response period stated in Level One, whichever comes first. 

The board shall schedule a hearing to commence by the 20th calendar day following the filing of the written notice of appeal, unless 

otherwise agreed to by the complainant and the superintendent or for good cause.  Both parties shall be allowed to present such 

witnesses and testimony as the board deems relevant and material. The board will render a written decision by the 10th calendar day 

following the termination of the hearing and will provide a copy to the complainant, unless otherwise agreed to by the complainant 
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and the superintendent or for just cause. The response of the board will include notice of the complainant’s right to appeal to the 

Superintendent of Public Instruction and will identify where and to whom the appeal must be filed.  

Level Three - Appeal to the Superintendent of Public Instruction 

If a complainant disagrees with the decision of the board of directors in connection with any matter which, if established, would 

constitute a violation, the complainant may appeal the board's decision to the Superintendent of Public Instruction. 

A. A notice of appeal must be received by the Superintendent of Public Instruction on or before the 20th day following the date upon 

which the complainant received written notice of the board of directors' decision. 

B. A notice of appeal must be in writing in the form required by the Superintendent of Public Instruction and must set forth: 

1. A concise statement of the original complaint and the portions of the board of director’s decision which is appealed; and 

2. The relief requested by the complainant. 

 

Other 

If the complainant remains aggrieved they may seek resolution with federal or state agencies empowered with the authority to resolve 

such a complaint. 

Preservation of Records   

The files containing copies of all correspondence relative to each complaint communicated to the district and the disposition, 

including any corrective measures instituted by the district, shall be retained in the office of the compliance officer for a period of six 

years. 

Resources. 

I. District Contact 

Patti Dunlap/Director of Special Services and Federal Programs 

 State Contacts 

Superintendent of Public Instruction 

Equity and Civil Rights Office 

P.O. Box 47200 

Olympia, WA  98504-7200 

360.725.6162 

Washington State Human Rights Commission 

711 South Capitol Way, Suite 402 

P.O. Box 42490 

Olympia, WA 98504-2490 

360.753.6770 

Office of Civil Rights 

U.S. Department of Education 

915 Second Avenue, Room 3310 

Seattle, WA  98174 

206.607.1600 

 

Date:  10/10/2005 

Revised:  5/05/2008, 8/22/2011 

 
Policy No. 3224: Student Dress  

 

The student and parent/guardian may determine the student’s personal dress and grooming standards, provided that the student’s dress 

and grooming shall not: 

 

1. Lead school officials reasonably to believe that such dress or grooming shall disrupt, interfere with, disturb, or detract from school 

environment or activity and/or educational objectives. 

2. Create a health or other hazard to the student’s safety or to the safety of others. 

3. Create an atmosphere in which a student, staff, or other person’s well-being is hindered by undue pressure, behavior, intimidation, 

overt gesture or threat of violence; or 



 

 

46 

 

4. Imply gang membership of affiliation by written communication, marks, drawing, painting, design, or emblem upon any school or 

personal property or one’s person. 

The principal, in connection with the sponsor, coach, or other person in charge of an extracurricular activity, may regulate the dress 

and grooming of students who participate in the activity if the principal reasonable believes that he student’s dress or grooming: 

 

1. Creates a hazard to the student’s safety or to the safety of others. 

2. Shall prevent, interfere with, or adversely affect the purpose, direction, or effort required for the activity to achieve its goals. 

 

If the student’s dress or grooming is objectionable under these provisions, the principal shall request the student to make appropriate 

corrections. If the student refuses, the principal shall notify the parent/guardian and request that person to make the necessary 

correction. If both the student and the parent refuse, the principal shall take appropriate corrective action. Students may 

be suspended, if circumstances so warrant. Students who violate provisions of the dress code relating to extracurricular activities may 

be removed or excluded from the extracurricular activity for such period as the principal may determine. All students shall be 

accorded due process safeguards before any corrective action may be taken. 

 

Students identified as being gang involved, influenced or affiliated shall be provided assistance and/or programs which discourage 

gang involvement or affiliation, enhance self-esteem, encourage interest and participation in school or other positive activities and 

promote membership in authorized school organizations. 

 
POLICY 3245 STUDENTS AND TELECOMMUNICATION DEVICES, CAMERAS, AND VIDEO RECORDERS 

STUDENTS AND TELECOMMUNICATION DEVICES, CAMERAS, AND VIDEO RECORDERS 

 
Students in possession of personal telecommunications devices, including, but not limited to, pagers, beepers and cellular phones, 

while on school property or while attending school-sponsored or school-related activities shall observe the following conditions: 

A.  Telecommunication devices for elementary and middle school students shall be turned on and operated only before and after 

the regular school day, and high school students shall be turned on and operated only before and after the regular school day, 

passing periods, and during the student’s lunch break, unless an emergency situation exists that involves imminent physical 

danger or a school administrator authorizes the student to use the device. 

B. Students shall not use telecommunication devices in a manner that poses a threat to academic integrity, disrupts the learning 

environment or violates the privacy rights of others. 

C. Students shall not send, share, view or possess pictures, text messages, emails or other material depicting sexually explicit 

conducts, as defined in RCW 9.68A.011,  in electronic or any other form on a cell phone or other electronic device, while the 

student is on school grounds,  at school sponsored events, or on school buses or vehicles provided by the district. 

D. When a school official has reasonable suspicion, based on objective and articulable facts, that a student is using a 

telecommunications device in a manner that violates the law or school rules, the official may confiscate the device, which 

shall only be returned to the student’s parent or legal guardian at the discretion of the administrative staff. 

E.  By bringing a cell phone or other electronic devices to school or school-sponsored events, the student and their parent or 

guardian consent to the search of the device when school officials have a reasonable suspicion, based on objective and 

articulable facts, that such a search will reveal a violation of which the student is accused.  Content of images that violate 

state or federal laws will be referred to law enforcement. 

F. Students are responsible for devices they bring to school. The District shall not be responsible for loss, theft or destruction of 

devices brought onto school property or to school sponsored events. 

G. Students shall comply with any additional rules developed by the school concerning the appropriate use of devices. 

H. Students who violate this policy will be subject to disciplinary action, including suspension or expulsion. 

Cross References:  2022 Electronic Resources 

 3207 Prohibition of Harassment, Intimidation and Bullying 

 3241 Classroom Management, Corrective Actions or Punishment 

 3241P  Classroom Management, Corrective Actions or Punishment 

 4310 Relations with Law Enforcement Agencies, Child Protective Agencies and County Health 

Management Resources:  Policy News, February 2004 Evolution of Cell Phone Use 

  Policy News, June 2010 Students and Sexting 

  Policy News, October 2010 Students and Telecommunication Devices Revisited 
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Adoption Date:  10/10/2005 

Revised: 8/09/2010, 01/24/2011 

3245P STUDENTS AND TELECOMMUNICATION DEVICES, CAMERAS, AND VIDEO RECORDERS 

 

Students and Telecommunication Devices 

Definitions: 

A. Sexting means sending, forwarding, displaying, retaining, storing or posting sexually explicit, lewd, indecent or pornographic 

photographs, images or messages by or on a cell phone, computer or other electronic means during school hours or school 

activities on or off campus; while on school district property, during any recess, lunch or leave periods on or off school district 

property; or beyond the hours of school operation if the behavior detrimentally affects the personal safety or well-being of school-

related individuals, the governance, climate or efficient operation of the school; or the educational process or experience.  

B. Disrupting the Learning Environment: means any intentional gesture, any intentional electronic communication or any intentional 

written, verbal or physical act or statement initiated, occurring, transmitted or received by a student at school that a reasonable 

person under the circumstance should know will have the effect of: 

 Insulting, mocking or demeaning a student or group of students causing substantial disruption in, or substantial interference 

with, the orderly operation of the school; or 

 Creating an intimidating, threatening, hostile or abusive educational environment for a student or group of students through 

substantially severe, persistent or pervasive behavior.  

C. Third parties include, but are not limited to coaches, school volunteers, parents or guardians, school visitors, service contractors 

or others engaged in district business or activities that are not directly subject to District control at inter-district and intra-district 

athletic competitions or other school events.  

Reporting Violations: 

Any student, employee, parent or guardian or third party who has knowledge of conduct in violation of this policy or any student who 

feels he/she has been a victim of sexting, menacing, retaliation or reprisal in violation of this policy shall immediately report the 

concerns to: 

A. The building principal or his/her designee; 

B. A teacher who will be responsible for notifying the building principal or designee immediately if the matter cannot be adequately 

addressed by the teacher, or warrants administrative intervention; 

C. A counselor, who is responsible for notifying the building principal or designee immediately if the matter cannot be addressed by 

the counselor or is sufficiently serious to warrant administrative intervention; or 

D. The superintendent of schools or designee. 

Investigating: 

The principal or designee shall be responsible for timely investigation if a complaint made under this policy. The investigation, 

witness statements and evidence shall be documented along with the outcome of the investigation.  

In the course of the investigation, administrative staff will not send, receive or unnecessarily view or transmit sexting photographs or 

any other inappropriate images on either the district’s or their personal electronic devices. The examination or viewing of the 

evidence/information will be limited to the extent necessary to determine that misconduct occurred.  

Parent or Guardian Notification: 

Parents or guardians of all students identified in the report shall be notified of the investigation and informed of their students’ 

involvement in the incident. 

Discipline: 

Students whose behavior violates this policy will be subject to discipline up to and including expulsion. Law enforcement will also be 

notified when conduct may violate criminal laws. 

In addition to discipline, the district will assist students and/or parents or guardians to resolve concerns and issues prior to the use of 

the formal criminal complaint process. These interventions may include consultation, counseling, education, mediation and/or other 

opportunities for problem-solving. 

In imposing discipline the administrator will take into consideration the context of the events, all relevant circumstances, and the 

parties’ prior behavior, the nature of the behavior and its potential harm and the emotional and/or physical harm resulting from the 

reported party’s actions. Exceptional misconduct penalties may be imposed, if in the opinion of the administration it is warranted. 
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Date: 08/23/2010 

 

 

APPENDIX F 

ADDITIONAL BOARD POLICIES AND PROCEDURES FOR STUDENTS 

 (Available online)  

 

In the Board Policies and Procedures online, available on the Port Angeles School District website: 

http://www.portaangelesschools.org > Administration > Policies and Procedures, policies impacting students are categorized in the 

section entitled Series 3000 – Students. Many policies in Series 2000 – Instruction, are also important for students and parents to 

review and know.  

 

The following is a list of policies and procedures that are not published in this handbook but also exist and may be viewed online. This 

is not a comprehensive list of all policies. A policy number containing a P indicates a Procedure has been written to accompany the 

particular policy. 

 

Policy Title           Policy Number  

Student Learning Goals          2000 

Substance Abuse Program          2121 (P) 

Sexual Health Education          2125 (P) 

Character Development          2130 (P) 

Diversity and Multicultural Education        2133 

Guidance and Counseling          2140 

Suicide Prevention          2145 

High School Graduation Requirements        2410 (P) 

Part-time, Home-based, or Off-Campus Students       3114 (P) 

Homeless Students: Enrollment Rights and Services       3115 (P) 

Enrollment           3120 

Withdrawal Prior to Graduation         3123 

Removal/Release of Student during School Hours       3124 (P) 

Child Custody           3126 

District Attendance Areas          3130 

District Attendance Area Transfers         3131 

Release of Resident Students         3140 

Nonresident Students          3141 (P) 

International Exchange Students         3142 

District Notification of Juvenile Offenders        3143 

Release of Information Concerning Student Sexual and Kidnapping Offenders    3144 (P) 

Freedom of Expression          3220 (P) 

Freedom of Assembly          3223 

Interview of Students on School Premises        3226 (P) 

Student Privacy and Searches         3230 (P) 

Student Records           3231 (P) 

Parent/Guardian and Student Rights in Administration of Surveys, Analysis or Evaluations  3232 (P) 

Closed Campus           3242 

Student Driving           3243 

Use of Reasonable Force          3246 

Isolation and Restraint of Students with IEPs and Section 504 Plans     3247 (P) 

Automated External Defibrillators (AEDs)         3412 (P) 

Student Health           3410 (P) 

Student Immunization and Life Threatening Health Conditions      3413 (P) 

Infectious Diseases          3414 

Accommodating Students with Diabetes        3415 

Medication at School          3416 (P) 

Catheterization           3417 (P) 

Emergency Treatment          3418 (P) 

Self-Administration of Asthma and Anaphylaxis Medications      3419 (P) 

http://www.portaangelesschools.org/
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Anaphylaxis Prevention and Response        3420 

Child Abuse, Neglect, and Exploitation Prevention       3421 (P) 

Student Sports, Concussions, and Head Injuries       3422 (P) 

School Patrol           3423 

Emergencies (Fire, Earthquakes, Bomb Threats, and Emergency School Evacuation)   3432 (P) 

Associated Student Bodies          3510 (P) 

Student Fees, Fines, and Charges         3520 (P) 

Fund Raising Activities Involving Students        3530 (P) 

 

 
Note: This is not a comprehensive list of all policies and procedures that may impact students. Full copies of the board policies and 

procedures are available on the district’s website. Policies and procedures are subject to change. A revision of the 2015-16 Student 

Code of Conduct Handbook is planned for fall 2015 to revise behavior and attendance codes, in alignment with changes in federal and 

state law. Once the new handbook has been adopted by the Board of Education, new copies will be distributed to parents, students, 

and staff. 
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NOTE: This Student Handbook will be revised by the Board of Education in Fall 2015 to 

align with changes in federal and state law that have impacted behavior and attendance 

codes that must be used in our online Skyward discipline reporting system. Once the 

changes have been made, a new version will be published and redistributed to parents, 

students, and staff.  

 


